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How do I eFile a document to my case? 
# Instructions Visual Cue 
1.  Log in to the e-Filing / Case 

Access Portal. 
 
 
*****If you don’t have an 
account, please follow the 
instructions to register for a 
public user account. 
 
 

 
2.  Case Search 

Once you login, click on the Case 
Search Tab.  
 
You can select to search by the 
Case Number, if you know your 
case number, or search by Name 
-ensure you select the correct 
case type: Criminal/Infraction or 
Civil (civil includes small claims, 
protection order, and impound 
cases). 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

https://kcdc-efiling.kingcounty.gov/ecourt/
https://kcdc-efiling.kingcounty.gov/ecourt/
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How do I eFile a document to my case? 
3.  Searching by Case Number: Enter 

the Case Number (ensure there 
are no spaces before or after the 
case number) and click on search. 
 
Searching by Name: Enter the 
filing date (you can search 365 
days at a time if you are unsure 
of the filing date), First Name and 
Last Name(s). For civil searches 
you can enter the Company 
Name instead of First and Last 
Name(s). You may also enter 
Date of Birth if you know it, but it 
is not required. 
 
 
 
The Case will appear at the 
bottom of the page. You can click 
on the blue hyperlink under the 
case number to access the 
specific case. 
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How do I eFile a document to my case? 
4.  Once you have accessed the case, 

you can review the Summary tab. 
 
Click on “Add Filing” 

 
 
 
 
 
 
 
 

 
 

5.  • You will need to search for the 
specific document title you need 
to file.  

• All fields that have red asterisks 
are required fields. 

• Documents should be uploaded 
in PDF format only. 

• If the document type you are 
filing has a fee to file, you will 
need to enter the Payor 
information. 

• You can select to upload a 
proposed order or add any 
additional documents with your 
submission. 

 
Once you have filled out the 
form, click on the Proceed 
button. If the document you are 
filing has a fee, you will be 
directed to the payment page. 
Otherwise, the document will be 
sent directly to the court. You will 
receive an email confirmation of 
your filing. 

 
 

 


