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How to file a Name Change at KCDC Portal 
# Instructions Visual Cue 
1.  Login at King County District 

Court Portal 
Welcome to King County 
District Court e-Filing | King 
County District Court 
 
 
*****If you don’t have an 
account, please follow the 
instructions to register for a 
public user account. 
 
 

 
2.  Under File a New Case, select 

Name Change Case Initiation 
 

 
 
 
 
 
 
 
 

 
3.  Read the instructions carefully 

before filling out the form. 
 
 

 

 
 
 
 
 
 

 

https://kcdc-efiling.kingcounty.gov/ecourt/?q=Home
https://kcdc-efiling.kingcounty.gov/ecourt/?q=Home
https://kcdc-efiling.kingcounty.gov/ecourt/?q=Home
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How to file a Name Change at KCDC Portal 
4.  Enter all the necessary 

information for the case.  
 
All fields marked with an 
asterisk are required to 
proceed. 
 
Cause of Action: 

• Family Name Change 
• Individual Name 

Change 
• Minor Name Change 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

5.  If there is more than one 
petitioner/person changing 

their name, click on the  
sign to add another petitioner 
panel to fill out.  
 
**If the Petition is made on 
behalf of a minor, and only the 
minor is requesting a name 
change, please complete the 
Petitioner Information for 
minor(s) only. 
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How to file a Name Change at KCDC Portal 
6.  Upload the necessary 

documents in PDF format: 
 
• Filled out and signed 

petition for name change 
and upload under 422720 
Petition for Name Change: 
o Petition for Name Change: 

Individual 
o Petition for Name Change: 

Minor 
• Proof of ID. If the proof of ID 

does not indicate your WA 
state residency, please 
upload a separate 
document showing you are 
a WA state resident. 
o Upload proof of ID for 

both parents if seeking a 
minor name change. 

• If the name change is for a 
minor, please upload a copy 
of the birth certificate as 
well. 

• If you need to upload any 
other document, utilize the 
additional document panel. 
If there are no additional 
documents, there is no need 
to enter anything on this 
panel. 

 

 

https://cdn.kingcounty.gov/-/media/king-county/courts/district-court/forms_resources_library_docs/name-change-forms/petition_for_name-change-individual.pdf?rev=0e0af029086b425d97808da36d8c321c&hash=697E7AFA4B33682E1BD748CD770B35C1
https://cdn.kingcounty.gov/-/media/king-county/courts/district-court/forms_resources_library_docs/name-change-forms/petition_for_name-change-individual.pdf?rev=0e0af029086b425d97808da36d8c321c&hash=697E7AFA4B33682E1BD748CD770B35C1
https://cdn.kingcounty.gov/-/media/king-county/courts/district-court/forms_resources_library_docs/name-change-forms/petition_for_name_change-minor.pdf?rev=f1462ff7f33d472bb86115f8ecf40531&hash=448CD97C6D1F4013979F61E8ED73A3C1
https://cdn.kingcounty.gov/-/media/king-county/courts/district-court/forms_resources_library_docs/name-change-forms/petition_for_name_change-minor.pdf?rev=f1462ff7f33d472bb86115f8ecf40531&hash=448CD97C6D1F4013979F61E8ED73A3C1
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How to file a Name Change at KCDC Portal 
7.  Take some time and review all 

the information entered and 
documents. When you are 
finished, click on Proceed. This 
will take you to your cart to pay 
for your filing.  

 

8.  Select the specific case you 
created and click on Pay 
Selected Items. 
 
A new page will display, 
confirm your payment by 
clicking Continue. 
 
**NOTE: in addition to the $98 
filing fee with District Court, a 
second payment will be 
necessary for the recorder’s 
fee. A separate check is 
required for each named 
individual in the Petition for 
Name Change. You must bring 
this payment to your 
scheduled hearing. 
• Individual name change 

petition: $203.50. 
• Family name change petition: 

$204.50 for the first named 
person, plus $203.50 for each 
additional named person. 

 

 
 
This will direct you to our payment vendor page. 
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How to file a Name Change at KCDC Portal 
9.  Click NEXT and then enter all 

necessary payment information 
and click NEXT again.  

 
 
 
 
 
 
 
 

 
 
 
 

10   You will need to review your 
payment, agree to the Terms 
and Conditions, and then click 
on Submit. 
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How to file a Name Change at KCDC Portal 
11   A copy of your receipt will be 

displayed to you.  
 

12   You should receive two emails: 
• One from 

support@pointandpay.com 
with a copy of your receipt. 

• One from 
dc_noreply@kingcounty.gov 
with the case number that 
was created. 

 

13   NEXT STEPS:  • The case will first be reviewed by the court to ensure all the information necessary is entered and the documents 
were filled out completely and signed. If the case is accepted by the clerk, you will receive an email notification of the 
acceptance. 

• The case will be set for hearing approximately 30 days out depending on the court’s availability. A notice of hearing 
will be mailed to the address you provided. 

o You will need to attend the hearing in person. 
o Bring a copy of the identification filed. 
o For minor name changes, the judge may require a certified copy of the birth certificate. 
o If the person for whom you are seeking a name change is a minor, 14 to 17 years old, they must attend the 

hearing. Children under 14 years old may be required to attend at the judge's discretion. 
• If a judge grants your name change request, the Court provides you a certified copy of the name change order after 

your hearing. The Court also records your name change with the King County Recorder's Office. 
 

mailto:support@pointandpay.com
mailto:dc_noreply@kingcounty.gov

