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KING COUNTY DISTRICT COURT REQUEST FOR COURT RECORDS 

1) Contact Information. Please include the correct mailing address or email address where you want
your copies sent. Alternatively, you may write in a King County District Court pickup location where
you can pick up your copies. If a pickup location is not indicated, your copies will be available for
pickup at the Shoreline Courthouse. Please also include a valid phone number in case we have any
questions.

Requestor’s Name: 

Agency/Company: 
Mailing Address: 
City, State, Zip: 
Phone Number: 
Email Address: 

2) Fees. You will be contacted by the clerk’s office with the total amount due. We accept cash, personal
checks, cashier’s checks, money orders or credit cards. Cash and credit card payments are
accepted in person only. Your requested items will be mailed or emailed to you, or available
for pickup, once we receive your payment in full.

Regular Copies $0.25 per page printed electronically 
$0.50 per photo-copied page 

Certified Copies $5.00 to certify the first page of the document 
$1.00 per each additional page 

Copy of Hearing $10.00 per CD or thumb drive 
$15.00 per certified CD 

3) What records are you requesting? Please provide as much information as possible. If your request
is not for a specific identified document and the file date the document was filed, the clerk’s office
may not be able to fulfill your request.

To find the list of all documents filed and corresponding filing dates:
1. Go to any of our King County District Court locations. You can get access to the case through a

public access terminal.
2. Create a public user account with our King County District Court Portal. Once you have an

account, you can search for your case and review the document tab. You can create an account at
our website here: https://tinyurl.com/4b7ky2m6  or by scanning this QR code:

https://tinyurl.com/4b7ky2m6
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Request for Documents: 
Case Number: 

Full Names of Parties Involved: 

Date of Birth, if applicable: 
Filing Date: 
How would you like to receive copies? ☐ Mail ☐ Email ☐ Pickup at KCDC location:

Name of Document: Filing Date Certified Copies? 

1. ☐ Yes  ☐ No
2. ☐ Yes  ☐ No
3. ☐ Yes  ☐ No
4. ☐ Yes  ☐ No
5. ☐ Yes  ☐ No
6. ☐ Yes  ☐ No
7. ☐ Yes  ☐ No

Add an additional sheet for more than seven documents 
 

Request for Audio Recordings: 
Case Number: 

Full Names of Parties Involved: 

How would you like to receive audio recordings? ☐ Mail  ☐ Pickup at KCDC location:

Date: Time: Certified CD? 
1. ☐ Yes  ☐ No
2. ☐ Yes  ☐ No
3. ☐ Yes  ☐ No

4) Submit this form via mail, in person at any King County District Court location per GR 30, or
email at kcdc.webmaster@kingcounty.gov.

Please note that all requests will be processed within 5 business days of receipt of payment.  
If you do not have your case number, you may create a free online account at King County District 
Court and search our online portal at https://tinyurl.com/4b7ky2m6 If you need further assistance, 
please call (206)205-9200. 

Request for Court Records 
KCDC – July 2026 

Internal Use Only: 
Amount Due: $     Payment Received:  Yes  No Clerk initials 

https://kcdc-efiling.kingcounty.gov/ecourt/
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