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[SAMPLE TEMPLATE]
	Provider Name: Provider ABC123

	Event Name: Community Resource Meeting

	Date and Timeframe of Event: October 25, 2025, 12pm – 2pm

	Brief Description of Event: Community members coming together to learn about childcare resources available.

	[image: ]Name and Signature of Payments Approval: Carrie Bliss 

	Name and Signature of Payment Processor/Purchaser: Maria Wentworth 



	CVC Number
	Date CVC Purchased
	Date CVC Distributed
	Cash Value of CVC
	CVC Vendor
	Name and Signature of Distributor of CVC
	Name and Signature of Recipient

	123456789126
	10/1/2025
	10/4/2025
	$15.00
	Walmart
	[image: ]Joe Smith
	Recipient #123ABC

	23456789123
	10/1/2025
	10/4/2025
	$15.00
	Walmart
	[image: ]Joe Smith
	Recipient #234DEF

	34567891234
	10/1/2025
	10/4/2025
	$15.00
	Walmart
	[image: ]Joe Smith
	[image: ]K.K.

	45678912345
	10/1/2025
	10/4/2025
	$15.00
	Walmart
	[image: ]Joe Smith
	[image: ]S.P.

	
	
	CVC Monetary Total for Page 1:
	$60.00
	
	CVC Grand Total:
	$75.00






	Provider Name:
	Event Name:
	Date and Timeframe of Event:



	CVC Number
	Dave Date CVC Purchased
	Dave 
Date CVC PurchasedDistributed
	Cash Value of CVC
	CVC Vendor
	Name and Signature of Distributor of CVC
	Name and Signature of Recipient

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	CVC Monetary Total for Page 2:
	
	
	CVC Grand Total:
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