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Classification Specification
	

	
	2110500

	
	ACCOUNTANT - PRINCIPAL



Class Summary

The responsibilities of this classification include serving in a primary role in the development, compilation and issuance of the County’s Comprehensive Annual Financial Report (CAFR). Incumbents review the work of County accounting operations in proprietary and governmental funds for material omissions and misapplications that roll up into the Comprehensive Annual Financial Report (CAFR) and produce final versions of consolidated financial statements, reports, and notes. They serve as expert advisors on accounting matters to management, staff, external customers and constituencies and review the work of senior accountants. 

Incumbents are assigned exclusively to Central Finance and have technical lead responsibility in ensuring all County accounting operations are in conformity and compliance with Generally Accepted Accounting Principles (GAAP), Federal and State Grant Requirements, Washington State statutes, and Auditor’s regulations. Principal Accountants are required to understand how multiple financial systems modules work and interface to the General Ledger, including Fixed Assets, Accounts Receivable, Accounts Payable, and Projects and Awards.

Distinguishing Characteristics

This is the fourth level in a four level Accounting classification series. This classification is distinguished from the Senior Accountant level in that at the Senior level incumbents manage standalone funds that do not roll-up into the countywide financial statements or financial systems that are part of the countywide financial statements, such as Capital Assets or tax reporting.

This classification is distinguished from the Finance/Accounting Supervisor in that incumbents at that level have full responsibility for supervising the work of assigned staff in Central Finance. This classification is also distinguished from the Business and Finance Officer (BFO) classification series in that the latter typically handle major funds and have broader responsibilities in business, financial/budgetary, policy, programmatic, and operational areas of assigned department or division.   

Examples of Duties

1. Prepare major audited governmental fund financial statements, notes, and other disclosures subject to independent audits. Develop, compile, and issue the County’s consolidated financial statements, reports, and notes to financial statements requiring expert level accounting. 

2. Plan, organize, and participate in financial and compliance audit assignments to assure compliance and dependability of financial records.

3. Participate in independent and governmental audits of the County’s consolidated financial statements and accounting operations and draft responses to auditor reports and requests. 

4. Prepare fiscal reports and analysis, audit work papers, and draft responses to audit reports.

5. Prepare written and oral responses to inquiries from Council staff, division managers and supervisors such as fiscal notes, cost analyses, estimated future liabilities, and bond proceeds utilization.

6. Interpret accounting policies and guidelines to ensure conformity and compliance with legislation and authoritative pronouncements.  Develop and recommend code, process and procedures changes.

7. Review and approve journal entries, inter-fund transfers, and similar transactions.

8. Develop, plan, and complete process improvement projects.

9. Perform other duties as assigned.

Knowledge/Skills 

Knowledge of accounting structure, policies and operating programs used by the county

Knowledge of regulations and standards governing accounting: Generally Accepted Accounting Principles (GAAP); Generally Accepted Auditing Standards (GAAS), Financial Accounting Standards Board (FASB) and Government Accounting Standards Board (GASB)

Skill in performing complex governmental fund accounting for major audited governmental fund financial statements, notes, and other disclosures which are subject to independent audits

Skill in interpreting various financial and accounting principles, practices, and methods 

Skill in evaluating and recommending internal controls

Skill in producing, analyzing and interpreting complex consolidated financial reports

Skill in exercising sound professional judgment in maintaining confidentiality, releasing information, and forecasting consequences of decisions made and recommendations offered

Ability to problem solve, perform analysis, and make timely and quality decisions 

Ability to communicate effectively and respectfully both orally and in writing

Ability to adjust to changing priorities and handle multiple tasks simultaneously with extreme attention to detail 

Ability to work independently and as a team member or lead 

Ability to effectively engage in and sustain relationships with people from diverse cultures and socio-economic backgrounds

Ability to work independently and as a team member

Demonstrated proficiency in Enterprise Business System financial management and creating complex computerized spreadsheets and word processing documents with business applications, such as Microsoft Office suite

Education and Experience Requirements

Degree in Accounting and/or CPA or any combination of education and experience that clearly demonstrates the ability to perform the job duties of the position 

Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required

	FLSA Designation
	Exempt (Administrative)

	Service Status
	Career Service

	EEO Code
	2

	Levels within same series
	Accountant-Assistant, Accountant, Accountant-Senior, Accountant-Principal

	Class History
	09/2008 – Created

05/2019 – Updated
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