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Classification Specification
	

	
	2110300

	
	ACCOUNTANT - SENIOR



Class Summary

The responsibilities of this classification include complete accounting responsibility for a major fund(s) and the maintenance of all associated accounting systems and data in compliance with the requirements of Generally Accepted Accounting Principles (GAAP) and Generally Accepted Auditing Standards (GAAS) or preparing the county-wide cost allocation and indirect cost plans or leading a team of accounting staff in a significant functional area. Incumbents prepare and finalize financial and management reports, provide information for the budgeting process, and prepare year-end accruals.  
Distinguishing Characteristics

This is the third level in a four level Accounting classification series.  Incumbents have responsibility for a significant functional area such as Accounts Payable, Payroll, Accounts Receivable or similar area of a financial system or leading a team of accountants in one of these areas.  Incumbents are technical experts advising management, staff and customers on administrative and financial matters related to a major fund(s) and prepare complete fund statements for the Comprehensive Annual Financial Report (CAFR).  Incumbents review, reconcile and prepare full sets of a fund’s financial statements; gather, compile, and prepare financial data, statements, reports, and accompanying explanatory notes; and review and analyze specific accounting procedures and systems to ensure efficiency and accuracy.  
This classification is distinguished from the next higher level in that the Principal Accountant serves in a primary role in the development, compilation and issuance of the County’s consolidated financial statements; ensures all County accounting operations are in compliance with GAAP and GAAS; and develops and recommends County-wide accounting policies.  
This classification is distinguished from the Business and Finance Officer (BFO) classification series in that the latter have broad responsibilities in business, financial/budgetary, policy, programmatic and operational areas of assigned department or division. 
Examples of Duties (May vary by position)
1. Prepare complete sets of financial statements for a major fund.
2. Perform a variety of related accounting tasks such as oversight of subsidiary ledger reconciliation, review of initial entries and documentation, posting of entries, and development of information to support budget processes.
3. Prepare cost allocation plans.
4. Negotiate and mitigate disputes with customers, debtors and vendors.

5. Conduct financial reviews for analysis and adjustment of capital projects and coordinate changes with Budget Office.

6. Lead a team of accounting staff within a functional area by assigning and monitoring tasks; distributing and delegating workload and optimizing daily production; resolving difficult and unusual situations; providing feedback to supervisor on employee and team work performance.
7. Assist in planning, organizing, delegating and monitoring of section’s activities; assist with the recruitment, evaluation and training of staff.

8. Research laws and regulations; review policies and procedures for compliance with state and federal regulations, county code, ordinances, GAAP and GAAS; make recommendations to management on accounting treatments and determinations. 

9. Serve as a resource, advisor and monitor during the development and installation of new accounting systems and/or modifications to existing systems in area(s) of expertise.

10. Provide guidance to management and staff in other departments regarding financial issues and compliance.

11. Prepare written and oral responses to inquires from Council staff, division managers and supervisors as requested.

12. Plan, organize and participate in financial and compliance audit assignments to assure compliance and dependability of financial records.

13. Perform other duties as assigned.

Knowledge/Skills (May vary by position)
Working knowledge of Generally Accepted Accounting Principles (GAAP); Generally Accepted Auditing Standards (GAAS) and Government Accounting Standards Board (GASB)
Knowledge of and skill in governmental accounting

Knowledge of accounting structure, policies and operating programs of the county 

Knowledge of and skill in applying various financial and accounting principles, practices and methods

Knowledge of various automated financial management systems

Knowledge of and skill in applying federal, state, and local legislative guidelines

Knowledge of and skill in applying theories, principles and practices of payroll administration (some positions)
Skill in utilizing computerized, manual, and automated financial management systems

Skill leading the work of lower level staff

Skill in communicating effectively both orally and in writing

Skill in maintaining effective working relationships and working with a variety of individuals representing diverse cultures and backgrounds
Skill in interpreting laws, regulations, agreements, ordinance codes and resolutions 

Skill in creating complex computerized spreadsheets and word processing documents

Skill in evaluating and recommending internal controls
Skill in adjusting to changing priorities and handling multiple tasks simultaneously with attention to detail 

Skill in exercising sound professional judgments in maintaining confidentiality, releasing information and forecasting consequences of decisions made and recommendations offered
Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
Desired certifications include CPA, CMA, CIA, CPP, FPC

	FLSA Designation
	Exempt (Professional)  

	Levels within same series
	Assistant Accountant, Accountant, Senior Accountant, Principal Accountant
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