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Classification Specification
	

	
	2610100

	
	APPRAISER ASSISTANT



Class Summary

The responsibilities of this classification are to gather and document real estate sales and related data and take photographs and make drawings of buildings from site inspections and details from plans.

Distinguishing Characteristics

This is a single level classification and is distinguished from the Residential and Commercial Appraiser classification series in that incumbents are primarily responsible for gathering and documenting real estate sales and for collecting income expense and data, while the Residential and Commercial Appraiser classifications are primarily for appraising residential and commercial properties to determine the value of these properties.

Examples of Duties (May vary by position)

1. Gather and document real estate sales information.  Utilize this data to determine the focus of real estate sales.

2. Collect income expense and rent data.

3. Make drawings of buildings manually or using automated CAD system.

4. Assist the Senior Appraisers to perform a variety of tasks.

5. Read legal description to verify property locations.  

6. Meet with representatives from other local public agencies and private companies to obtain plans and information on buildings.
7. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of appraising techniques and principles
Knowledge of local and state laws and regulations regarding real property valuation
Knowledge of manual and automated drafting techniques and principles
Knowledge of data collection techniques and principles
Knowledge of maps including quarter section maps
Knowledge of building construction techniques and principles
Skill in reading blueprints
Skill in taking photographs
Skill in interpreting legal descriptions and understanding assessor maps
Skill in communications (oral and written) 
Licensing/Certification Requirements

A valid Washington State Driver’s License
Accreditation by the State of Washington as Real Property Appraiser
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None.
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