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	ARBORIST - LEAD



Class Summary
The responsibilities of this classification include leading employees on a continuous basis. Incumbents plan, organize, schedule, oversee, and evaluate the system-wide arborist program and assigned staff, including training, coaching, and monitoring workflow, in addition to performing the full range of duties of a Parks Arborist.
Distinguishing Characteristics
This is the second level in a two-level classification series. The Arborist - Lead is distinguished from the Arborist classification in that incumbents within the Arborist - Lead classification are responsible for leading assigned staff and/or overseeing activities related to the arborist program; they are delegated authority to assign and check work, train new employees, recommend discipline to the supervisor, and participate in the performance appraisal process.
Examples of Duties
In addition to the duties for the Arborist classification, the Arborist - Lead will:
1. Plan, organize, schedule, assign, and review daily work activities of an arborist program.  Develop, schedule, monitor, and evaluate work plans for assigned crew.  
2. Evaluate work performance and identify areas for improvement. Provide background information for verbal and/or written reprimands and recommend further disciplinary actions when necessary. 
3. Initiate permit applications and obtain permits for projects. 
4. Coordinate procurement of contract services; monitor activities and inspect the work of external contractors for final approval. 
5. Assist in budget planning, preparation, and implementation; monitor expenditures. Provide justifications and recommendations for capital improvements.
6. Cultivate good relationships with the public and user groups. 
7. Respond to inquiries from internal stakeholders in a timely manner. Review and investigate claims and provide records to Risk Management. 
8. Complete purchase orders, work requests, and other forms. Order supplies, materials, equipment, and machinery.  
9. Develop and facilitate training related to arboriculture for King County staff. 
10. Perform other duties as assigned.
Knowledge/Skills 
Knowledge of parks grounds and facilities maintenance
Knowledge of horticulture, entomology, and plant pathology
Knowledge of risk management and safety guidelines 
Knowledge of budgeting techniques and principles
Skill in facilitating and conducting meetings
Skill in negotiation, conflict resolution, and problem solving
Skill in planning and organizing work 
Skill in leading, directing, and training others
Skill in utilizing GIS/GPS equipment and software to collect data and create maps 
Ability to effectively engage in and sustain relationships with people from diverse cultures and socio-economic backgrounds
Ability to work independently and as a team member
Ability to effectively communicate verbally and in writing
Demonstrated proficiency with business applications, such as Microsoft Office suite 
[bookmark: _Hlk160710579]Licensing, Certification and Other Requirements
Washington State Driver License
Washington State Public Pesticide Operator’s license 
ISA Certified Arborist credential 
ISA Tree Risk Assessment Qualification (TRAQ) credential
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required

	FLSA Designation
	Non-Exempt 

	Service Status
	Career Service

	EEO Code
	8 

	Levels within same series
	Arborist and Arborist - Lead

	Class History
	08/2024 - Created
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