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Classification Specification
	

	
	2622100

	
	ASSESSMENT ANALYST



Class Summary

The responsibilities of this classification include estimating the market value of real property in King County for assessment purposes, researching and analyzing real estate sales to identify market trends, estimating real property values and evaluating assessment accuracy.

Distinguishing Characteristics

This is a single-level classification and is distinguished from the Residential and Commercial Appraiser classification series in that incumbents are primarily responsible for researching and estimating market values of real property for assessment purposes.  Residential and Commercial Appraiser classifications are primarily responsible for appraising residential and commercial properties to determine the value of these properties.

Examples of Duties (May vary by position)

1. Design and conduct research studies related to real property analysis.

2. Identify market trends and estimate property values using regression analysis on residential and commercial properties.

3. Prepare study findings and make recommendations on study results to other staff and management.

4. Develop and/or revise property characteristics information for statistical analysis.  Identify and determine the statistical model to be used in estimating property value. 

5. Utilize automated information reporting systems to conduct research and evaluation of property value data.

6. Prepare estimated market value of property.

7. Review and apply state and local legislation pertaining to real property appraisal.

8. Collect, analyze and interpret data from a number of internal and external sources to estimate market values.

9. Work with Appraisers to determine the approach to re-value properties and which property valuation models should be used.

10. Meet and correspond with taxpayers regarding assessed valuations and assessment practices and techniques.
11. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Advanced knowledge of statistical analysis methodology and techniques

Knowledge of real property transactions

Knowledge of real property appraisal techniques and principles

Knowledge of automated information reporting system techniques and principles

Advanced knowledge of mathematical techniques and principles

Knowledge of appraisal techniques and principles

Knowledge of local real estate markets

Knowledge of assessment ratio studies

Knowledge of applicable laws and regulations regarding property valuation

Knowledge of research techniques and principles

Skill in applying mathematical and statistical techniques and principles

Skill in using a computer and related software applications

Skill in reading maps and legal descriptions

Skill in research and analysis
Skill in technical writing skills

Skill in oral and written communication, including presentation skills

Licensing/Certification Requirements

A valid Washington State Driver’s License

Accreditation by the State of Washington as Real Property Appraiser
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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