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Classification Specification
	

	
	2616100

	
	ASSESSMENTS AUDITOR



Class Summary
The responsibilities of this classification include performing a wide range of audits of a complex, technical and interpretive nature to accomplish a variety of objectives as stipulated by Washington State law and King County Department of Assessments policy and coordinating personal property tax-roll changes, refunds and appeal processing.

Distinguishing Characteristics

This is a single-level classification and is distinguished from other Auditor classifications in that incumbents ensure accuracy and completeness of business assessments audits, audit internal operations as requested and or approved by management, prepare tax appeal cases for the King County Board of Equalization and the Washington State Board of Tax Appeals and provide testimony in a court of law as required. 

Examples of Duties (May vary by position)

1. Research and interpret RCWs, WACs and legal precedents relative to issues raised in taxpayers’ audits or appeals to ensure that assessments are in compliance with Washington State law and other applicable guidelines.

2. Work with attorneys, accountants, comptrollers and various public agency representatives to resolve personal-property assessment discrepancies and questions.

3. Review internal assessment operations and recommend changes as needed to ensure the division’s compliance with applicable Washington State laws regarding assessment of personal property.

4. Review results of the Washington State Department of Revenue’s (DOR) annual ratio audits.  Identify discrepancies and coordinate resolution of these with DOR auditors.

5. Assist King County prosecuting attorneys in preparing for court cases and formal Washington State Board of Tax Appeals hearings regarding personal property assessments.  As requested, appear in court to assist in defense of personal property assessments.

6. Review and approve requests for tax-roll changes and refunds.  Determine if a change or refund is appropriate and ascertain the extent of change or the amount of refund based on review of account information.
7. Perform other duties as assigned. 
Knowledge/Skills (May vary by position)

Comprehensive knowledge of a body of personal property audit/appraisal techniques, legislation, board and court decisions affecting personal property assessment

Knowledge of accounting principles and ability to use them to proficiently complete assigned work

Knowledge of state, County and local government organizations, operations, policies and objectives

Knowledge of mainframe and personal computer and ability to use such systems to effectively complete assigned work

Skills in establishing and maintaining an effective working relationship with fellow workers, taxpayers and agents

Skill in oral and written communication
Licensing/Certification Requirements
Washington State Driver’s License

Ability to obtain Washington State appraisal accreditation within six (6) months of employment in this position.
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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