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Classification Specification
	

	
	1134700

	
	ASSISTANT ROADS MAINTENANCE MANAGER & TRAFFIC ENGINEER



Class Summary
The responsibilities of this classification include assisting the Roads Maintenance Manager in planning, directing and coordinating the programs and operations of the Roads Maintenance and Operations section of the Road Services Division (RSD), and serving as the County’s Traffic Engineer.
Distinguishing Characteristics

This is a single-level/single incumbent classification.  The incumbent is responsible for providing varied managerial and administrative support for the section and Manager including supervising programs and staff involved in roads and traffic maintenance, operations, analytical support, emergency response and road safety as well as providing road-related technical assistance.  Work also includes reviewing, stamping and signing engineering design plans as the engineer of record for section’s engineering projects.  It is distinguished from the Roads Maintenance Manager in that the incumbent in this class is responsible for the supervision and management of traffic safety/operations and a variety of emergency response and emergent program/project issues, while the Roads Maintenance Manager is responsible for the overall management of roads and traffic maintenance, traffic safety and operations, and environmental technical assistance supporting capital and maintenance operations.
Examples of Duties

1. Participate in planning, establishing, communicating and achieving section and division strategic goals and objectives; analyze and evaluate section’s programs and projects as well as staff recommendations received.  Direct the preparation, coordination and implementation of assigned projects, tasks and programs to achieve planned levels of road and traffic maintenance.  Develop annual work program and schedule for assigned projects and programs.  Review, recommend and/or authorize purchases of equipment, materials and contract services.  Coordinate workflows and operating requirements with other RSD sections as required.
2. Manage the development, monitoring and administration of section budget which is accomplished in a matrixed organizational environment.  Together with Manager, make strategic decisions on section’s budgetary priorities and develop and implement strategy to accomplish those priorities.  Coordinate with Superintendents and Traffic and Roadway Operations staff to synthesize field and technical information into budget decisions.  Monitor progress and adjust as necessary.
3. Perform emergency response planning and make emergency response and recovery decisions related to various disasters (earthquakes, floods, windstorms, snow, etc.) in multidisciplinary team setting.  Perform appropriate triage as required.  As directed by Manager, represent section/division in various briefings involving regional emergency managers from a variety of jurisdictions, other King County departments and the media.  Oversee preparation of materials for and give briefings and presentations to a variety of audiences including citizens, management and elected officials.  Oversee documentation of and finances related to repairs caused by large storms and disasters.  Coordinate repair estimates, site visits, cost documentation and cost reimbursement.
4. Plan and implement strategic goals and policies that foster traffic safety education, planning, and improved maintenance and operations.  Ensure compliance with applicable laws, regulations and policies.  Analyze and interpret operating policies, procedures and guidelines and develop recommendations for improvements.
5. Represent section in development and implementation of the Facility Master Plan, Asset Management Plan and other strategic planning initiatives.  Direct acquisition of required information, data and analyses needed both from section staff and others within the division/department as required.  Coordinate with operations staff to ensure operational needs are met.
6. Ensure all general and specialized maintenance of facilities, operating sites and ROW infrastructure is conducted properly, environmentally responsible and consistent with planned priorities and budgets.  Lead the development of new initiatives, efficiencies and operational methods.
7. Plan, schedule, monitor, adjust and direct resources to accomplish loan-out program involving multiple jurisdictions, other County agencies and the RSD capital program.  Make decisions on allocation of scarce resources with competing needs and priorities.
8. Manage the traffic operations aspects of street improvements; coordinate interjurisdictional traffic operations; provide leadership for the Traffic Control Center; approve type and manage the installation, maintenance and operation of all traffic control devices.  Stamp and sign engineering designs as engineer of record as needed.
9. Lead service delivery to contract cities and other service recipients to ensure service and budgetary commitments are met; participate in client meetings, troubleshoot and resolve conflicts and issues.
10. Review and resolve issues related to right-of-way and complex citizen action requests requiring technical, political, policy and field knowledge; make recommendations on settlements for claims filed against the section.  Work with community leaders to develop methods for improving traffic conditions.

11. Provide professional testimony and technical assistance to the King County Prosecuting Attorney on traffic issues.  Coordinate with public safety officials on investigation of traffic accidents, develop methods for improving traffic conditions, develop or revise traffic laws and ordinances and coordinate development of the annual traffic safety report.

12. Develop and maintain effective working relationships with department and division directors, senior managers and other agency partner staff throughout the County.  Represent the division on internal and external committees; participate as a member of the management team; act as Roads Maintenance Manager as delegated.
13. Develop and implement information reporting systems;  examine best practices and improve systems and operating structure for enhanced efficiencies; ensure internal and external systems and processes meet legal requirements and business needs.
14. Supervise the work of assigned staff including hiring, conducting performance evaluations, recommending disciplinary actions and terminations.
15. Perform other duties as assigned.
Knowledge/Skills
Knowledge of strategic planning techniques and principles

Knowledge of work programming and planning techniques

Knowledge of budget development, monitoring and administration

Knowledge and skill in public political processes

Knowledge of the preparation of specifications and contract documents required for equipment acquisitions and construction projects

Knowledge of road maintenance and traffic operations

Knowledge of roadway design, drainage systems, erosion control and facilities

Knowledge of principles and practices of traffic engineering and transportation planning

Knowledge of state and local laws, regulations and procedures related to maintenance and traffic operations, including knowledge of guidelines set by MUTCD, MHWA, ITE and AASHTO

Knowledge of research methods and investigative techniques

Knowledge of human resources management techniques and principles

Knowledge of supervisory and management techniques and principles

Knowledge of public works emergency response activities

Knowledge of database management techniques and principles

Skill in operational analyses

Skill in communications and technical writing

Skill in working with database, word processing, spreadsheet and related business software applications

Skills in interpersonal relations, negotiation and dispute resolution

Skill in working effectively with a diverse population

Skill in preparing and interpreting technical reports

Skill in managing multiple projects and priorities

Skill in organization and time-management

Skill in effective decision-making

Skill in presentation 

Licensing, Certification and Other Requirements
Washington State Driver License or the ability to travel throughout the county in a timely fashion

Washington State Registration as a Professional Engineer

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Administrative)

	Service Status
	Career Service

	Levels within same series
	None

	Class History
	Created  12/2011 (Replaces Assistant Roads Maintenance Manager)
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