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Classification Specification
	

	
	2617100

	
	AUDITOR APPRAISER - ASSISTANT



Class Summary

The responsibilities of this classification include performing technical field and office appraisal support for the purpose of placing value on personal property.

Distinguishing Characteristics

This is a single level classification and is distinguished from other Appraiser classifications in that the incumbents in this classification are primarily responsible for reviewing and applying value on personal property accounts, while the Appraiser Assistant classification is primarily responsible for placing value on residential and commercial properties.  This classification is distinguished from the Auditor Appraiser I in that this position is not responsible for auditing and appraising personal property to ensure that tax assessments are consistent with market value of property. 

Examples of Duties (May vary by position)

1. Determine fair market value, determine category codes, tax codes, depreciation factors on assessable personal property for an assigned area.

2. Analyze sales to establish current value of personal property.

3. Verify and determine tax codes and categories to determine appropriate depreciation value.

4. Conduct site inspections of businesses within assigned areas to ensure that personal property has been appropriately assessed or reported.

5. Respond to questions in person and in writing regarding personal property assessments and relevant laws and regulations.

6. Process, review and verify taxpayer’s affidavits and related documents regarding personal property for compliance.

7. Resolve assessment discrepancies through field investigations and prepare reports for refunds or appeal actions.

8. Assess depreciable assets and intangible properties for all businesses for assigned area.
9. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of laws and regulations regarding personal property assessments

Knowledge of accounting principles and techniques

Skill in interpreting and applying laws and regulations

Skill in using a computer and related software applications

Skill in operating office equipment such as fax, calculator etc.
Skill in meeting deadlines

Skill in reading maps

Skill in working with individuals from diverse backgrounds

Skill in oral and written communication
Licensing/Certification Requirements

A valid Washington State Driver’s License

Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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