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Classification Specification
	

	
	2130200

	
	BUDGET ANALYST II



Class Summary

The responsibilities of this classification include a wide range of analytical and technical duties involved in the planning, evaluation, preparation, presentation and monitoring of operating and capital budgets and programs. Incumbents in this classification are expected to complete assignments in a broad range of subject areas with minimal supervision.

Distinguishing Characteristics

This is the second (journey) level in a four-level Budget Analyst classification series. This classification is distinguished from the Budget Analyst I in that incumbents in this classification perform essential duties with minimal supervision, have a fundamental understanding of King County procedures and processes and participate in analyses and development of recommendations that contribute to the King County Executive’s budgetary decision-making process. Incumbents in this classification are expected to exercise independent professional judgment in their interactions with department, agency and Executive Office staff.

Examples of Duties (May vary by position)

1.
Review and evaluate budget requests, identify significant financial and policy issues, evaluate alternatives, develop policy recommendations for consideration by senior staff and the Budget Director.

2. Perform analyses including cost comparisons, program performance evaluations, life-cycle cost/benefit analyses and long-term revenue forecasts.

3. Conduct special studies requiring research, data compilation, extrapolation, analysis and interpretation as assigned.

4. Develop and prepare complex oral and written reports summarizing analytical findings and recommendations, make oral presentations to senior staff and elected officials.

5. Conduct research and provide information to senior staff and elected officials on questions that arise as part of the budget process, assist senior staff with the advocacy of the Executive’s budget to the County Council.

6. Provide guidance to assigned departments and agencies regarding budget preparation policies, procedures and practices.

7. Collaborate with department and agency staff to identify significant budget issues, advise senior budget staff of such issues and possible solutions, work independently with department and agency staff to resolve routine technical budget issues.

8. Plan and carry out routine budgeting work including the preparation of worksheets, computations and reports.
9. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of statistical and economic analysis techniques and practices

Working knowledge of accounting principles and practices, budgeting and financial practices and the principles of automated financial information systems

Working knowledge of the principles and practices of public administration including local government programs, revenue sources and public budgeting

Knowledge of organization and management theories and techniques

Analytical skills

Skill in oral and written communication
Skill in working with large amounts of data, interpretation of financial records, detection of errors and preparation of financial reports

Skill in developing and maintaining effective interpersonal relationships

Skill in the use of personal computers; mainframe financial systems, word processing, spreadsheet and database management software

Licensing/Certification Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt

	Levels within same series
	Budget Analyst I, II and III
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