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Classification Specification
	

	
	2130300

	
	BUDGET ANALYST III



Class Summary

The responsibilities of this classification include performing a full range of analytical and technical duties involved in the planning, evaluation, preparation, presentation and monitoring of operating and capital improvement budgets and programs. Incumbents in this classification complete assignments in a wide range of subject areas with minimum guidance or support from supervisory personnel.

Distinguishing Characteristics

This is the third level within a four-level Budget Analyst classification series. This classification is distinguished from Budget Analyst II in that incumbents perform most duties with minimal supervision, have a thorough understanding of King County procedures and processes and, with minimal guidance, contribute to King County Executive decision-making through responsive analysis and recommendations. The incumbents in this class also regularly exercise independent professional judgment in their interactions with department and Executive office staff. Finally, the incumbents of this class may be assigned a lead role directing the work of other analysts and support personnel.

Examples of Duties (May vary by position)

1. Complete complex reports, worksheets and computations in accordance with office procedures and standards for the preparation and implementation of the budget.

2. Provide departments with guidance on preparing their operating and capital budgets, including resolution of issues unique to the department.

3. Review and evaluate departmental requests for operating and capital budgets by identifying significant financial and policy issues, developing potential alternatives and performing financial, programmatic and policy analyses needed to reach final budget decisions. 

4. Work in conjunction with agency staff to identify significant budget issues for consideration by Budget Director and agency management. Negotiate and resolve areas of significant disagreement.

5. Develop alternatives and recommendations on departmental requests and other budget issues for consideration by supervisor, Budget Director and Executive staff. Prepare comprehensive documentation which supports the Executive’s final budget decisions and anticipates issues from the Metropolitan King County Council and the media.

6. Defend the Executive budget to the Council by responding to requests for information and coordinating and contributing to Executive policy responses.

7. Propose scope of work and goals for ad hoc assignments. Provide, lead or conduct required analyses, including cost comparisons, performance evaluation, program review, life cycle/cost benefit analysis and long term expenditure/revenue forecasts. Prepare supporting documentation for presentation to the Budget Director, Executive staff, agency staff and the Council.

8. Prepare ordinances and motions with supporting narratives and analysis for Executive signature.

9. Monitor agency implementation of adopted budgets and report deviations; make recommendations to supervisory staff and the Budget Director as to what specific actions should be taken by the agency, the Executive or the Council.
10. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of statistical and economic analytical techniques and accounting principles

Working knowledge of budgetary/financial concepts, principles and automated information systems

Working knowledge of the principles and practices of public administration

Knowledge of organization theories and techniques

Working knowledge of local government programs, revenue sources, financial management systems and budgeting process

Analytical skills

Oral and written communication skills

Interpersonal skills
Skill in the use of personal computers and mainframe systems and word-processing, spreadsheet and database management software

Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	Budget Analyst I, II and III
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