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Classification Specification
	

	
	5310100

	
	BUILDING SERVICES SUPERVISOR



Class Summary

The responsibilities of this classification include providing supervision and technical direction to building inspection, code enforcement, plans review or permit center staff. Duties include managing section activities, giving staff direction on difficult or unusual situations, developing programs and procedures and developing work programs and budget for assigned section.

Distinguishing Characteristics

This is a single-level classification that is distinguished from other classifications in that the work, due to its general supervisory focus, does not require a specific technical background in the classifications supervised.  The incumbent is expected to have sufficient specialized technical knowledge in the area supervised to provide direction to staff on difficult and unusual situations.

Examples of Duties (May vary by position)

1. Assign workload and manage section activities.

2. Authorize extension of permits, compliance and submittal deadlines.

3. Review permit documents and write to permit applicants and general public on permits, code enforcement and administrative issues.

4. Give direction to staff in resolving difficult and unusual situations.

5. Make presentations and provide information to public on regulations, code clarification and code application.

6. Develop programs and procedures and provide training to improve service.

7. Develop work programs and budget for section.

8. Monitor and evaluate staff performance in accomplishing section goals.

9. Negotiate compliance with code or regulatory issues with permit applicants or other individuals.
10. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of terminology used in construction and land use

Knowledge of applicable codes on fire, building, safety and land use

Knowledge of building construction methods and materials and construction sequencing

Knowledge of building and mechanical codes

Knowledge of statics and strengths of materials and structural mechanics

Knowledge of structural systems and components

Knowledge of sizing members and all components of buildings

Knowledge of Uniform Building Code, exiting systems and correct fire resistive materials

Knowledge of earthwork and soil types and characteristics

Knowledge of erosion and sedimentation control

Knowledge of legal principles applied to code enforcement procedures, knowledge of federal, state and local laws, regulations and building inspection requirements

Knowledge of mediation and negotiation

Knowledge of investigative and research techniques

Skill in oral and written communication, including public speaking

Skill in dealing with the public and with difficult people

Skill in reading, interpreting and explaining blueprints, specifications, codes, ordinances and policies

Skill in recognizing defects in construction materials and technique

Skill in analyzing and interpreting technical data

Skill in preparing complex technical written material

Skill in motivating others and resolving interpersonal conflicts

Licensing, Certification and Other Requirements

Washington State Driver’s License (some positions)
International Conference of Building Officials (ICBO) certification (some positions)
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt

	Levels within same series
	None
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