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Classification Specification
	

	
	2131200

	
	BUSINESS AND FINANCE OFFICER II



Class Summary

The responsibilities of this classification include conducting cost benefit analyses, program performance analyses and/or revenue and expenditure forecasting, developing financial and operational plans, systems and/or models, overseeing accounts payable and receivable systems, performing audits and performing other related functions that contribute to King County’s management and policy decisions.

Distinguishing Characteristics

This is the second level within a four-level Business and Finance Officer professional classification series. Business and Finance Officer II’s work independently under general supervision, performing a wide variety of analytical, technical and coordinating duties, serving independently or with a minimum of supervision as liaison between various agencies in County government . Incumbents may lead same or subordinate level staff on an on-going basis.  

This classification is distinguished from the Business and Finance Officer III in that incumbents at level III perform highly complex and technically specialized financial and business analyses and are considered management technical experts in a broad scope of matters of consequence to the organization, influencing operational and policy decisions with key internal and external contacts.  

The Business and Finance Officer series is distinguished from the Administrator series in that the Business and Finance Officer series is primarily responsible for financial and business analysis, while the Administrator series is primarily responsible for administrative services.

Examples of Duties (May vary by position)

Incumbents in this classification perform the duties outlined in Level I plus the following:

1. Coordinate, prepare, review and/or analyze organizational requests for operating and capital budgets, evaluate proposed expenditures or programs and perform cost benefit analysis.

2. Manage, review and report budgeted expenditures and revenues and perform budget maintenance activities such as forecasting, cost projections, cost summaries and cash flow analysis.

3. Perform program and performance planning and analysis; make strategic recommendations in support of established organizational goals.

4. Develop and/or review appropriations and/or specific ordinances.

5. Conduct and/or participate in hearings and meetings, plan and develop presentation materials.

6. Develop, prepare and review financial and operational plans and/or systems, maintain projects, databases, budget models and systems.

7. Oversee the monitoring, tracking and reporting of project/program or account status and make recommendations in support of established organizational goals.

8. Coordinate, interpret and implement federal, state and local laws, policies and procedures.

9. Oversee accounting and/or financial reporting systems and financial and program system audits. 
10. Perform the County’s treasury and investment functions to meet all federal, state and local requirements.

11. Oversee administration and monitoring of grants and contracts.

12. Perform external revenue collections and tax account settlements.

13. Negotiate financial terms and conditions of contracts, agreements or settlements with internal/external organizations or entities.

14. Evaluate program/resource allocations for consistency with organization’s policy base, recommend, formulate and implement new and revised policies.

15. Perform other duties as assigned.

Knowledge/Skills (May vary by position)
Incumbents in this classification have the knowledge and skill outlined in Level I, plus the following:

Knowledge of economic analysis

Knowledge of King County programs, funding sources, policies and requirements

Knowledge of federal, state and local audit requirements for grant administration, tax collection and settlement

Knowledge of the legislative process

Knowledge of basic principles of supervision

Skill in interpreting contract guidelines

Skill in team or group facilitation 

Skill in negotiation 
Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Exempt (Administrative) 

	Levels within same series
	Business and Finance Officer I, II, III and IV
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