	[image: image1.png]u

King County




Classification Specification
	

	
	7111600

	
	CAPITAL IMPROVEMENTS PROGRAM SECTION MANAGER



Class Summary
The responsibilities of this classification are to supervise Capital Project Managing Supervisors and/or Capital Project Managers and provide strategic and engineering oversight to the planning, design and construction of large and small capital projects within assigned divisions within King County. Work typically involves a broad scope of engineering, architectural, construction management and project management responsibilities for the design and construction of facilities. 

Distinguishing Characteristics

This is a single level classification that is responsible for the supervision of capital improvement managing supervisors. This classification has the authority to redistribute resources among multiple work units and establish priorities for the most effective use of available resources.  Incumbents in this classification typically provide direction to several subordinate supervisors and related analytical and support staff. This class is distinguished from the Capital Projects Managing Supervisors in that the incumbent reports to the division director.
Examples of Duties (May vary by position)

1. Provide strategic direction and guidance to Capital Project Managing Supervisors and/or Capital Project Managers. Determine performance standards and measures for section, units and individuals.

2. Act as a key advisor to the Division Director on section’s strategic and policy issues.

3. Develop and monitor the overall section’s operating budget.  

4. Supervise the work of departmental staff members.  Hire, assign and schedule work, evaluate performance and initiate disciplinary action when appropriate.

5. Provide oversight on section’s projects, programs and policies.

6. Coordinate sensitive and complex studies and review impacts with Division Director, County Council and state officials.

7. Develop policies and procedures within areas of responsibility for the entire department or division.

8. Oversee the development and preparation of the annual capital improvement program for the section.
9. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of project management techniques and principles
Knowledge of human resources techniques and principles
Knowledge of supervisory techniques and principles
Knowledge of strategic planning techniques and principles
Knowledge of intergovernmental relations
Knowledge of legislative process
Knowledge of multiple disciplines related to engineering
Knowledge of advanced budgeting techniques and principles
Knowledge of advanced policy and code analysis and development
Communications (oral and written) skills
Planning, scheduling and organizational skills
Problem solving, conflict resolution and facilitation skills
Analytical and interpretive skills
Presentation skills
Negotiation skills
Team building skills
Advanced budgeting skills
Skill in building consensus among individuals with conflicting viewpoints
Ability to work on a number of projects simultaneously
Ability to work in a political environment
Ability to handle multiple, competing priorities and sensitive situations

Licensing, Certification and Other Requirements

Washington State Driver’s License or the ability to provide transportation to remote work locations with limited or no public transportation services
Washington State architect or engineer license (some positions)
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt

	Levels within same series
	None
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