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Classification Specification
	

	
	7114200

	
	CAPITAL PROJECT MANAGEMENT TECHNICIAN II



Class Summary

The responsibilities of this classification include a broad scope of journey-level technical project management support services, which require interpretation and evaluation of information to execute.

Distinguishing Characteristics

This is the second level (journey-level) technical classification within the Capital Project Management series. This classification is distinguished from the Capital Project Manager I in that the incumbent performs technical project management support services with minimal direction and guidance from a supervisor or assigned staff, while the Capital Project Manager I performs senior-level technical or entry-level project management responsibilities. The essential duties of the Capital Project Management Technician II involve several related or sequential steps and procedures and decisions are made within established guidelines and procedures. Planning involves coordinating services, programs and people for small projects or activities and for modifying work methods or own schedule. 

Examples of Duties (May vary by position)

1. Prepare preliminary and final drawings from field notes and sketches using appropriate drafting techniques and specialized drafting equipment, including Computer Aided Design (CAD).

2. Perform research of equipment and incorporate into drawings.

3. Conduct routine surveys and maintain and operate survey equipment.

4. Conduct field investigations to determine resolution to inquiries and respond to inquiries from the general public.

5. Read, interpret, locate and plot legal descriptions of property and easements.

6. Perform necessary calculations to interpret field notes and survey dimensions for the development of drawings and specifications.

7. Establish street addresses and King County road names and make recommendations on name changes and coordinate changes with the Metropolitan King County Council.

8. Revise subdivisions (final and short) and planned development to determine street names and address ranges. Identify and determine necessity of and correct address errors on existing improvements and notify appropriate individual and agencies. Identify special road designations such as private roads and name appropriately. Identify and determine necessity of and perform field investigations.

9. Maintain and update base maps, draft property boundaries, easements, improvements and other information.

10. Assist other staff in field inspections to assess system function and design. 

11. Assist other staff in the review of contractor compliance with specifications.

12. Review and evaluate applications and other documents to determine compliance with established laws, regulations and ordinances.

13. Inspect, test, maintain and calibrate equipment.

14. Review contracts for compliance with established ordinance and regulations.
15. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Incumbents in this classification possess the knowledge and skills of Capital Project Management Technician I in addition to the following:

Knowledge of the fundamentals of architectural and/or engineering principles and design
Knowledge of basic construction inspection techniques and principles
Knowledge of fundamentals of computer-aided design system
Knowledge of survey techniques, principles and equipment
Knowledge of basic sampling protocols

Knowledge of basic chemistry
Knowledge of engineering and construction principles and techniques
Knowledge of drafting techniques and principles
Knowledge of basic industrial safety
Knowledge of work-related computer software
Customer relations skills
Oral and written communications skills
Mathematics skills
Map/plan reading skills
Graphic skills
Detail-orientation skills
Skill in mathematical calculations
Skill in measuring distances
Skill in making field sketches
Skill in using an engineer’s scale
Skills in reading plans and performing drafting functions
Skill in working in a team environment
Skill in using computer software for word processing and spreadsheets
Skill in calibrating and operating monitoring equipment
Licensing/Certification Requirements

Washington State Driver’s License or the ability to provide transportation to work locations with limited or no public transportation services
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Non-Exempt

	Levels within same series
	Capital Project Management Technician I and II
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