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Classification Specification
	

	
	2133100

	
	CHIEF FINANCIAL OFFICER



Class Summary
The responsibilities of this classification are to manage a large department’s financial policy development, rate setting and strategic long-range financial planning, including financing plans.  Incumbents oversee the departmental budgeting process for capital and operating budgets and develop and implement financial plans for multiple large divisions with rate setting and revenue generating services and programs.  Incumbents act as financial spokespersons to elected officials and to the public.

Distinguishing Characteristics

This is a single-level classification in that the incumbent is responsible for a large department’s overall finance and budget, which include rate setting and revenue generating services and programs.  Incumbents are the key financial contact with external and internal sources on behalf of the department, including elected officials, the general public and regulatory agencies.  A Chief Financial Officer serves only in a large department where multiple large divisions are each supported by financial and administrative managers who oversee multiple and complex funding sources, or in a department that has a significant number of Federal and State grants with complex reporting requirements, or a significant number of complex labor contracts that impact financial planning. A Financial Services Administrator, however, serves a department or a division and does not have multiple high-level financial managers reporting to him/her.

Examples of Duties (May vary by position)
1. Develop and implement strategic long-range financial plans for the department, including financing programs.

2. Oversee the development and implementation of the department’s operating and capital budgets. Make funding adjustments as necessary to meet the department’s business needs. 

3. Develop and implement the department’s policies and procedures on budgeting and financial matters.  Coordinate implementation with department budgeting and financial staff.

4. Act as key financial advisor to the department director.  Develop strategic policy on financial and budget issues.  

5. Serve as the director’s liaison with elected officials on financial and budget issues.  Make presentations and testify on budgeting requirements and voter-approved funding issues to elected officials and representatives from local, state and federal regulatory agencies.

6. Oversee the development and implementation of the rate-setting process for assigned department.  Work with department senior management in the analysis and evaluation of rate proposals, including making presentations to the general public.

7. Analyze and evaluate department’s financing plans and programs to ensure that financial objectives meet the department’s business needs.  Make recommendations to the department director on funding allocations.

8. Manage the work of assigned staff.

9. Oversee the development and implementation of long-range financial plans for programs, including identifying and developing financing or revenue sources for programs. 
10. Perform other duties as assigned.
Knowledge/Skills (May vary by position)
Advanced knowledge of financing techniques and principles
Advanced knowledge of budgeting techniques and principles
Advanced knowledge of economics
Advanced knowledge of government fund accounting
Knowledge of auditing techniques and principles
Knowledge of legislative process
Knowledge of statistical techniques and principles
Knowledge of the rate setting process
Knowledge of strategic planning techniques and principles
Knowledge of project management techniques and principles
Knowledge of labor relations techniques and principles
Knowledge of engineering, planning and construction management projects
Communication (oral and written) skills
Presentation skills 
Analytical skills
Skill in working with elected officials and the general public with diverging opinions and viewpoints
Skill in forecasting financial needs for department’s projects, programs and services
Skill in evaluating funding sources and determining the appropriate course(s) of action to keep programs, projects and services within established guidelines
Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	None
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