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	1078100

	
	CHIEF INVESTMENT OFFICER



Class Summary

The responsibilities of this classification include organizing and directing the work of a staff of professionals engaged in the oversight of a multi-billion dollar investment pool; serving as subject matter expert on all matters involving investments; and applying sound management and team building techniques in fostering and maintaining an effective work team.
Distinguishing Characteristics

This is a single level classification.  The incumbent has primary responsibility for developing and recommending investment policies and strategies, reviewing and monitoring investment performance and portfolio risk, and evaluating and executing investment trades according to investment guidelines, strategies, and policies.  Direction is received from the Executive Finance Committee (EFC) in general and from the Treasury Operations Manager and the FBOD Director, in particular.
Examples of Duties

1. Manage the County’s multi-billion dollar investment pool. Monitor and analyze national and global financial conditions to maximize earnings of pool funds; ensure pool remains safe, liquid, and provides a market rate of return.

2. Serve as subject matter expert for investment-related issues affecting King County and the special districts for which it is treasurer.
3. Study economic and financial trends and bond market conditions for investment opportunities in government securities, municipal securities, money market securities, corporate securities, and mortgage-backed securities.  Recommend asset allocation and diversification strategies that are appropriate for expected financial market conditions.
4. Direct and supervise the investment team, including training, staff selection, recommending and implementing disciplinary actions, responding to grievances and recommending termination. Evaluate and document work performance formally and informally; coach, counsel, monitor and motivate assigned staff. 
5. Recommend policies and procedures for investment, debt system, and liquidity management operations and related software applications.  Ensures compliance with Federal, State, and County laws, rules, regulations and guidelines for the investment program.
6. Compile data and prepare investment reports, performance measurement analysis, attribution analysis, and market analysis for presentation to the EFC, the Investment Pool Advisory Committee, and the financial managers of the public entities that participate in the investment pool.
7. Maintain effective working relationships with investment brokers/dealers, custodian and service banks, financial advisors, EFC, other state and local investment professionals, regulatory officials, legal advisors, pool participants, and others involved in fixed-income investments.

8. Negotiate investment purchases and sales, investment pool financial advisor contract, safekeeping custodian contract, and the contracts with vendors supplying investment and debt accounting/analytic software.
9. Monitor daily cash position with the County’s service banks to ensure sufficient cash is available to meet all current expenditures; analyze cash flow requirements to ensure future expenditures can be met.  Direct the transfer of funds and securities to implement investment decisions.
10. Partner with the Treasury Manager and Finance Director to ensure the success of the investment program; keep all stakeholders apprised of key investment activities and developments in financial markets. 

11. Oversee the multi-billion dollar debt service payment system that calculates the debt service for bonds issued by King County and by all the entities that it acts as ex-officio treasurer (e.g., school districts, fire districts, water/sewer districts, etc.).  Ensure that the debt service payments and accounting entries are reflected accurately in the general ledger and that debt payments are correct and paid timely.
12. Direct and oversee the credit analysis and review process for all non-government related securities; serve as a voting member of the Credit Oversight Committee.

13. Direct the preparation of investment data necessary to complete reporting requirements for GASB 31 and GASB 40 included in the County’s Comprehensive Annual Financial Report (CAFR); ensure daily investment accounting transactions are reflected accurately in the general ledger.
14. Direct the distribution of pool income to district pool participants.

15. Perform other duties as assigned.

Knowledge/Skills 
Knowledge of the Federal Reserve System and public and corporate finance 
Knowledge of methods employed in the purchase, sale or transfer of securities; investment management procedures; statistical techniques applied to financial data in evaluating securities; laws governing investments and the operation of government-sponsored investment pools

Knowledge of economic factors and their implications, investment theory; asset allocation; active/passive management; transaction costs and the nature of investment risks
Knowledge of accounting for investment and debt securities; understanding of interest and yield calculations for various investment securities; cash flow and liquidity demands of a large organization
Knowledge of banking concepts such as float, compensating balances, electronic funds transfers, and security safekeeping; fiscal agent duties such as redemption of bonds and coupons

Knowledge of best practices in investing; investment related strategic planning; portfolio management techniques; diversified practices and available markets; credit analysis, and sources of data for analyzing securities and market trends
Knowledge of the ethical and fiduciary standards relevant to investment management
Knowledge of human resources and supervisory techniques, methods and practices
Skill in analyzing and interpreting financial statements; evaluating securities; negotiating purchase and sale of securities and preparing reports 
Ability to analyze, control, and direct the activities of assigned employees and recruit, train, and retain qualified staff

Skill in developing, revising and adopting effective courses of action and making timely and effective investment decisions while under pressure

Communication skills, including writing and speaking effectively and presenting complex financial information in a manner that is clear and understandable 

Ability to accurately calculate investment income and debt payments and develop appropriate internal controls for investment and debt systems

Skill in developing and maintaining effective relationships with individuals from diverse backgrounds 
Skill in using a computer and office software programs including word processing, spreadsheet, and database to generate and analyze data and produce reports
Skill in preparing and evaluating Requests for Proposals (RFP) 
Education and Experience Requirements

Bachelor’s degree in Business Administration, Economics or related field and 
Five years of increasing responsible experience in the investment management field with direct experience in institutional portfolio and liquidity management for a large financial institution or government agency. Direct experience should include involvement with portfolio level asset allocation, cash management or analysis, performance evaluation, managing custodial relationships, and experience working with investment advisors.
Or any combination of experience/education/training that provides the required knowledge, skills and abilities to perform the work

Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required. 
Chartered Financial Analyst (CFA) credential is highly desired
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