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Classification Specification
	

	
	7120400

	
	CHIEF PROCESS ANALYST



Class Summary

The responsibilities of this classification include supervising the day-to-day work of the process laboratory staff and performing process control duties of a Waste Water Process Analyst III.

Distinguishing Characteristics

This is a single-level classification and is distinguished from the Process Analyst classification series in that the incumbent is responsible for the day-to-day supervision of process laboratory staff. This classification is distinguished from the Process Control Supervisor in that the incumbent in this position does not negotiate permits or supervise a section comprised of technical scientists and engineering classifications.

Examples of Duties (May vary by position)

1. Supervise the day-to-day operations of a process control laboratory. Make recommendations to section supervisor on hiring, disciplinary actions, performance evaluations and terminations.

2. Implement and administer the quality control program and maintain the laboratory accreditation program.

3. Train and provide technical assistance to laboratory staff.

4. Coordinate analytical testing with external laboratories.

5. Monitor, analyze and interpret physical, chemical and biological process performance data, equipment and instrumentation of multiple wastewater processes on a daily basis including setting daily operating parameters and process changes.

6. Prepare monthly regulatory and process performance reports. Propose, plan, manage and/or direct bench, pilot and full-scale experimental studies to optimize treatment processes, evaluate and/or develop new processes and analytical procedures and evaluate new equipment and monitoring equipment.

7. Evaluate and design new and improved wastewater and related processes.

8. Evaluate new analytical methodologies for incorporation into process laboratory testing.

9. Interpret regulations and permit requirements and develop sampling and monitoring programs to ensure compliance with regulations.

10. Develop data analysis methods and techniques.

11. Compile and analyze data using advanced process performance models and statistical methods.

12. Serve as scientific and technical consultant with internal and external customers.

13. Develop operating procedures and scheduling, staffing, budget and chemical projections for the laboratory.

14. Review, evaluate and recommend new and different technologies, products, equipment, analytical procedures and methods.

15. Interpret regulations and permit requirements. Develop sampling programs to ensure compliance.
16. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Incumbents in this classification possess the knowledge, skills and abilities of Levels I, II and III in addition to the following:

Advanced knowledge of scientific methods and experimental techniques
Advanced knowledge of laboratory methods and analytical techniques
Advanced knowledge of statistical analysis methods, techniques and principles
Advanced knowledge of process evaluation and project design/implementation
Knowledge of sampling methods and techniques
Knowledge of fluid mechanics and pumping systems

Knowledge of regulatory and permitting conditions
Advanced knowledge of project management techniques and principles
Knowledge of supervisory techniques and principles
Skill in supervising and directing the work of others including performance evaluations
Licensing/Certification Requirements

Wastewater Operator’s Group III certificate
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt

	Levels within same series
	None
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