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Classification Specification
	

	
	5311400

	
	CODE ENFORCEMENT OFFICER IV



Class Summary

The responsibilities of this classification include acting as the central code enforcement representative involved in the administration and disposition of code enforcement cases within the legal systems, including the abatement process.  Incumbents assigned to this classification are responsible for the development, implementation and maintenance for comprehensive code enforcement compliance and abatement process.  
Distinguishing Characteristics

This is the fourth level within the four-level Code Enforcement Officer classification series.  A Code Enforcement Officer IV is considered by management to be a technical expert on the application and disposition of code enforcement matters in litigation.  Incumbents in this classification apply advanced knowledge and experience in the application of code enforcement regulations and compliance to handle the most complex enforcement cases that are in litigation and the abatement process.  
This classification is distinguished from the Code Enforcement Officer III in that Code Enforcement Officer III provides lead direction to staff and resolves enforcement actions that are not in litigation, whereas the higher level, level IV, is a management recognized technical expert on the application and disposition of code enforcement matters in litigation. 

Examples of Duties (May vary by position)

Incumbents assigned to this classification perform the duties of a Code Enforcement Officer I, II and III in addition to the following: 

1. Plan, develop and implement a comprehensive program for code enforcement case referrals to the King County Prosecuting Attorney’s Office for injunctive relief and the abatement process.

2. Develop, implement and monitor abatement budget, financial and performance indicators.

3. Serve as the technical expert and adviser on cases that are referred for litigation including court mandated settlement conferences.

4. Respond to the general public, elected officials and others on highly visible and politically sensitive cases.

5. Conduct field meetings with persons responsible for code compliance and legal counsel to negotiate compliance in cases pending litigation.

6. Develop and approve, as determined by management, settlement agreement requirements for cases pending litigation.

7. Work with contractors, King County Procurement Office and the Prosecuting Attorney’s Office to develop abatement contract requirements and coordinate the writing of these agreements with Finance. 

8. Meet with contractors on site to discuss scope of project and legal requirements/boundaries and preparation of work order bids.  Prioritize and coordinate work for multiple contractors when required to conduct abatements.  Verify submittals of required permits and documents for work orders.

9. Serve as Project Manager for abatements to finalize and execute abatement work orders and amended work orders, and direct contractors.  Monitor abatement sites and inspect for final approval.  Authorize payment to contractors for completed work orders. 

10. Communicate and coordinate with the department’s internal finance section regarding contract requirements, adjustments to abatement accounts, contract balances, and civil penalty waivers.

11. Work with and prepare regular reports to the Risk Management Office on all claims stemming from abatement activity.
12. Perform other duties as assigned.
Knowledge/Skills (May vary by position)
Incumbents have the knowledge and skills required for Code Enforcement Officer I, II, III plus the following:
Advanced knowledge of and demonstrated skill in the application of construction and land use terminology

Advanced knowledge of and demonstrated skill in the application of zoning, building, housing, shoreline and environmental codes

Advanced knowledge of and demonstrated skill in the application of legal principles applied to code enforcement procedures

Advanced knowledge of and demonstrated skill in research and investigative techniques and principles

Advanced knowledge of and demonstrated skill with contract administration techniques, principles and requirements

Advanced knowledge of and demonstrated skill in the application of legal descriptions

Skill in convincing others to comply with specific codes and regulations and/or to initiate action to enforce compliance

Skill in the application of mediation techniques and principles

Skill in making presentations to non-technical audiences and/or providing testimony in litigation matters

Licensing, Certification and Other Requirements

Washington State Driver’s License is required. 
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Exempt (administrative)

	Levels within same series
	Code Enforcement Officer I, II, III and IV
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