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Classification Specification
	

	
	2209100

	
	CONSTRUCTION PROJECTS CONTROL OFFICER



Class Summary

The responsibilities of this classification include developing and implementing objectives and supervising staff for the Professional and Construction Services Unit (architectural, engineering and construction services) in the Procurement Contract Services Section of the Department of Executive Services, Finance Division.  Incumbents in this position manage the process of developing and finalizing high-value and complex contracts for technical/professional staff and/or construction projects.  The Construction Projects Control Officer helps ensure compliance with executive policies and procedures and procurement laws and regulations pertaining to construction and consulting contracts. Incumbents train and guide procurement staff and professional staff in all departments in understanding complications and issues of project and contract management.

Distinguishing Characteristics

This is a single-level classification that manages construction and professional services in the Procurement Contract Services Section of the Finance Division of the Department of Executive Services. This classification assures regulatory compliance, including interpreting and applying case law to the County’s design and construction contracts.  This classification is distinguished from the Projects Control Officer classification in that the Projects Control Officer’s role is to minimize unwarranted costs to the County by providing guidance and direction on specific procurement process and guidelines, whereas the Construction Project Control Officer’s role emphasizes compliance with executive policies, procurement laws and regulations. 

Examples of Duties (May vary by position)

1. Manage development of professional consulting services, including architects and engineers, and construction solicitations, addenda, contracts and amendments.

2. Recommend changes to contracts, amendments and other documents to ensure compliance with governmental regulations.

3. Assist procurement and professional staff in avoiding significant increases in consulting hourly rates, errors in cost estimates, and duplication of efforts.

4. Ensure contracts minimize risk to the County.

5. Ensure contracts comply with best design and construction practices.

6. Provide leadership and training to staff in own and other departments in developing procurement policies and procedures, procurement goals, contract development, risk management, changing laws, and new concepts.

7. Provide negotiation and technical support to professional staff in all departments regarding procurement, proposal evaluation, responsibility determinations and negotiation of and changes in contracts.

8. Manage the development of contracting and procurement procedures to accommodate needed changes. Coordinate changes with other County departments and governmental agencies. 

9. Recommend alternative processes, tools and measurements to improve procurement and contract management.

10. Coordinate procurement policy changes with other departments, divisions, sections and other government agencies.

11. Make presentations to managers, elected officials and King County Executive Council.

12. Manage professional and administrative staff.  Establish performance standards and coach and evaluate performance. 
13. Perform other duties as assigned. 
Knowledge/Skills (May vary by position)

Advanced knowledge of public contracts law, claims analysis, claims management and litigation
Knowledge of principles and practices 

Advance skill in conveying, interpreting and measuring compliance and revising policy and procedures associated with professional and construction contracts
Analytical and problem-solving skills
Excellent oral and written communications skills
Public speaking skills
Facilitation and negotiation skills
Management and staff supervision skills
Project advocacy and promotion skills
Ability to bring in projects on time and within budget
Ability to effectively interpret technical situations or information to lay persons
Licensing, Certification and Other Requirements

Law degree (JD or LLD)
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Professional)

	Levels within same series
	None
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