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Classification Specification
	

	
	9101400

	
	CUSTODIAN - ENTRY



Class Summary

The responsibilities of this classification include performing routine building and grounds maintenance duties to assist in maintaining the cleanliness of interiors and exteriors of various King County buildings.  
Distinguishing Characteristics

This is the first (entry) level in a three level Custodian classification series.  This classification is primarily an entry/training level position.  The work is highly routine and performed under close supervision for both the safety of the program participants, and to ensure effective training.  Once proficiency is demonstrated, incumbents may be assigned to work alone or with minimal supervision during the course of a work day. Instructions and assignments are received orally, in writing, and with the use of symbols and pictures. Once an employee at this level is able to independently perform all task and duties associated with Custodian and has obtained the necessary skills, the employee is eligible to be promoted to Custodian.
This classification is distinguished from the Custodian classification by its training focus and the need for close supervision in the performance of the work.  
Examples of Duties (May vary by position)
1. Empty trash cans and changes liners as needed.
2. Stack cardboard in designated areas.

3. Dust and mop hallways and stairs.

4. Wash walls, clean glass windows and surface areas and remove graffiti. 

5. Vacuum carpeted areas.

6. Dust, sweep and mop restrooms.

7. Clean, disinfect, and deodorize restrooms, urinals, and toilets.

8. Restock toilet paper and paper towel dispensers.

9. Clean, stock and sanitize lunchrooms, restrooms and elevators including tables, chairs, toilets, showers, sinks and walls.

10. As directed, mix and use cleaning solutions and chemicals.
11. Request and stock various types of supplies.

12. Sweep and blow debris from walks and driveways, and clean facility perimeter.

13. Gather and remove trash from grounds.

14. Secure facility area for safe cleaning.
15. Mow grass with riding and push mowers; edge, weed, and rake; use outside power shredder/vac to pick up leaves
16. Perform other duties as assigned.

Knowledge/Skills 

Ability to learn basic janitorial cleaning techniques
Ability to learn the use and care of cleaning equipment
Ability to learn basic safety rules
Ability to learn and use basic cleaning chemicals
Communications skills
Ability to deal with customer
Ability to learn to operate safely the equipment and machinery necessary to perform assigned tasks
Ability to listen and understand direction/instructions; communicate with team members; respond to customers tactfully and courteously
Licensing, Certification and Other Requirements

Washington State Driver license or the ability to travel around King County in a timely manner (some positions)

Push, pull, lift, and/or carry up to 25 pounds (some positions)
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required
	FLSA Designation
	Non-Exempt

	Service Status
	Career Service

	Levels within same series
	Custodian - Entry, Custodian, Custodian -Lead

	Class History
	Created    
1/2009 


Page 2
Custodian - Entry
1/2009 Version 


[image: image1.png]