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Classification Specification
	

	
	1001000

	
	Director, Adult and Juvenile Detention



Class Summary

The responsibilities of this classification include directing the planning, operations and activities of the Department of Adult and Juvenile Detention (DAJD), a multi-facility correctional services system providing pre-trial services and a range of secure and community-based alternatives to adult and juvenile detainees.  The incumbent ensures that King County provides safe, secure and humane adult and juvenile detention facilities and community corrections programs for inmates and juveniles sentenced for one year or less.  
Distinguishing Characteristics

This is a single incumbent classification.  The incumbent provides direction and leadership to DAJD’s five divisions -- Community Corrections Division, Seattle Division, Kent Division, Juvenile Division, and the Administrative Division -- through sound policy and budgetary development.  Responsibilities include representing the King County Executive on correctional issues in the community and with the media; implementing organizational change in alignment with Executive priorities and sound correctional practice; and providing leadership and direction to staff.  
Examples of Duties (May vary by position)
1. Provide leadership in developing and conveying the organization’s vision and mission.

2. Operate exemplary detention facilities and programs based on sound practices that integrate effectively with other criminal justice agencies and support organizations such as health care agencies, mental health providers, and treatment systems.
3. Develop, defend and manage the Department’s annual budget.

4. Maintain effective, collaborative working relationships with local, state and national criminal justice system officials, King County elected officials, and other stakeholders in the adult and juvenile detention arena.

5. Participate in jurisdiction-wide efforts to coordinate criminal justice efforts, technology, and emergency planning.
6. Educate the public, King County officials, cities and various interest groups to develop an understanding of the field of corrections and its unique challenges.
7. Provide direction and guidance to staff; oversee human resource functions including hiring, termination and disciplinary decisions.
8. Manage effective relationships with labor unions through labor/management meetings to foster an environment of collaboration.  Direct collective bargaining activities.
9. Perform other duties as assigned.
Knowledge/Skills (May vary by position)
Advanced knowledge in criminal justice and law enforcement 
Knowledge of state, federal and local laws, regulations and ordinances pertaining to the assigned specialty area

Advanced knowledge of and skill in management of a large detention organization.

Knowledge of strategic planning techniques and principles, policy development and analysis

Knowledge of human resources and management techniques and principles

Knowledge of budgeting techniques and principles

Skill in project and resource management

Skill in communication, presentation and facilitation 

Skill in management and supervision

Skill in negotiation, problem solving, decision-making and conflict resolution
Skill in maintaining effective working relationships with labor unions, community groups and the media
Skill in handling multiple competing priorities and sensitive situations

Skill in working with and building consensus among a variety of individuals from diverse backgrounds

Skill in using current office software programs including word processing, spreadsheet, database and email software programs
Skill in customer service 

Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Exempt (Executive)

	Service Status
	Career Service Exempt

	Levels within same series
	None

	Class History
	Created  10/2008
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