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Classification Specification
	

	
	7522100

	
	ENVIRONMENTAL AIDE



Class Summary

The responsibilities of this classification include preparing project locations for surveys, environmental monitoring and data collection; collecting and transporting field samples for analysis; conducting environmental surveys; maintaining and rehabilitating study and/or restoration sites; cleaning and maintaining of gear, supplies and equipment; and performing data entry, printing, and maintaining of associated files and maps.
Distinguishing Characteristics

This is a single level classification.  Incumbents in this classification provide support to the analyst classifications of various environmental disciplines. The Environmental Aide assists in gathering data, data analysis and data management including data entry, quality assurance and quality control. 
The Environmental Aide differs from the analytical, entry-level classifications of various environmental disciplines in that this classification does not perform project management, data analysis, report preparation, or presentations.
Examples of Duties (May vary by position)

1. Assist staff in site preparation, and/or set up for collecting and documenting environmental samples.  Collect a variety of environmental samples and data following standard operating procedures, using a variety of instruments and equipment. Help respond to emergency sampling events. 

2. Provide support for small boat activities on small lakes, e.g., operate human and motor-powered boats; clean, maintain, load/unload, transport and store boats and equipment; aid divers for safety purposes; assist staff in launching and retrieving of monitoring buoys and sampling devices; clean buoys and attachment devices; clean and maintain gear and supplies.
3. Assist in the preparation of ingress and egress to monitor sites; rehabilitate sites e.g., clear, weed, grade, and plant.

4. Assist in collecting environmental samples for laboratory analysis.  

5. Assist in planting vegetation; removal of non-native plants.

6. Clean, organize, and report status of inventory supply.

7. Enter data into pre-set computer formats; scan data or maps for computer input. Assist in field investigations to assess and identify sources of pollution and evaluate environmental conditions.

8. Perform data entry and calculations and track data in databases.

9. Perform other duties as assigned.
Knowledge/Skills 

Basic knowledge and awareness of natural resource and or environmental sciences; 

Basic knowledge and / or understanding in the use and care of tools and equipment
Basic knowledge of computer skills and general knowledge of Microsoft Office software 
Basic knowledge of safety procedures

Skill and ability in following clearly stated oral and written instructions and procedures

Skill and ability in learning through observation and hands-on application

Skill in working in a team setting

Skill in understanding potential hazards in the field and the laboratory

Licensing/Certification Requirements
Washington State Driver’s License
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	Single

	Service Status
	Career Service

	EEO Code
	8

	Class History
	Created  7/2014
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