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Classification Specification
	

	
	2110400

	
	FINANCE / ACCOUNTING SUPERVISOR



Class Summary

The responsibilities of this classification include management of one or more centralized County administrative functions related to financial management, such as accounting systems, payroll operations, financial management, accounts receivable, accounts payable, cash management and investment or property tax collection.

Distinguishing Characteristics

This is a single-level classification and is distinguished from other financial classifications in that the incumbent is responsible for developing, coordinating, implementing and monitoring assigned centralized County-wide functions and the management of multiple work units in that area. 

Examples of Duties (May vary by position)

1. Act as the Finance Division’s representative in providing assigned financial management services to all County departments.

2. Develop service level agreements with impacted departments; develop data collection processes and monitor agreed upon performance measures for services.

3. Direct the annual programs and objectives for multiple work units involved in assigned financial area, such as accounting systems, payroll operations, financial management, accounts receivable, accounts payable, cash management and investment or property tax collection.

4. Develop and monitor area budget.

5. Provide guidance and direction to subordinate supervisors and support staff.

6. Direct the implementation of County-wide financial and administrative policies for the specific areas of responsibility. Provide assistance in policy development.

7. Identify and assess projects, programs and financial requirements necessary to carry out County-wide financial management functions. 

8. Work with management to identify problem areas, facilitate changes and implement procedures and processes.

9. Enhance systems in response to County finance and management information needs.

10. Assist in coordination of systems and data of other interfacing financial systems or related information; act as a resource to resolve problems related to assigned functional area.

11. Conduct meetings with County staff and public to solicit input and disseminate information, including new policies, procedures and regulations in areas of responsibility.

12. Hire, develop and evaluate supervisors and support staff.  Conduct employee performance evaluations for multiple work unit supervisors and support staff.
13. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of Generally Accepted Accounting Principles (GAAP) and financial reporting standards
Knowledge of Generally Accepted Auditing Standards and internal control techniques
Knowledge of state statutes, federal rules and regulations, county code, ordinances and policies
Knowledge of complex financial systems centralized accounting functions, data processing applications and procedures
Advanced knowledge of systems and regulatory environment for assigned area
Knowledge of project management techniques and principles
Knowledge of human resources management principles and practices
Knowledge of policy development and analysis

Knowledge of strategic planning techniques and principles
Management and supervision skills
Facilitation and problem solving skills
Analytical and research skills
Written and oral communication skills
Planning and organizational skills
Skill in planning, designing and managing multiple large scale projects simultaneously
Skill in auditing, internal control and interpreting financial data
Ability to develop and maintain cooperative working relationships with elected officials, County administrators and representatives of other governmental agencies, co-workers and the public
Ability and skill in building consensus among individuals with conflicting viewpoints
Ability to apply quantitative and qualitative analysis and evaluating data for decision-making
Ability to work effectively in a political environment
Licensing, Certification and Other Requirements

CPA, CMA, CIA, CSA, or CPP desirable for some positions
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	None
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