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Classification Specification
	

	
	5317200

	
	FIRE MARSHAL, ASSISTANT



Class Summary

The responsibilities of this classification include supervising and overseeing the technical aspects of fire investigation and fire prevention. Incumbents coordinate fire safety programs, respond to code issues, respond to citizen complaints, help others comply with fire and life safety standards, and determine causes of fires.  

Distinguishing Characteristics

This is the fourth level in a four-level Fire Marshal classification series.  The Assistant Fire Marshal is responsible for supervision of staff working in the fire inspection and fire investigation programs.  Incumbents work closely with King County officials and employees in the coordination and implementation of the Uniform Fire Code Prevention Program.

This classification is distinguished from the Deputy Fire Marshal classification in that positions assigned to the Deputy Fire Marshal classification are not responsible for staff supervision. This classification is distinguished from the Fire Marshal classification in that the Fire Marshal has overall responsibility for the Fire Marshal office, whereas the Assistant Fire Marshal is responsible for day-to-day supervision of staff in the Fire Marshal Office.
Examples of Duties (May vary by position)
Incumbents are expected to perform the duties of a Fire Investigator and Deputy Fire Marshall, in addition to: 

1. Supervise assigned staff by performing or participating in the following personnel responsibilities: training, staff selection, recommending and/or implementing disciplinary actions, responding to grievances, recommending termination, attending unemployment hearings, and assisting with labor relations issues. 
2. Evaluate and document work performance formally and informally; coach, counsel, monitor and motivate assigned staff; establish and/or prepare staffing schedules; determine work assignments for subordinate staff, ensuring equal distribution of work; schedule, coordinate and assign standby duty and fire investigation assignments.

3. Supervise, observe and instruct subordinates in investigation and determination of causes and origins of all fires.

4. Prepare written responses to code applications requirements, complaints and information needs; respond to citizen complaints about safety concerns.

5. Interact with multiple fire districts to provide a coordinated fire safety program for citizens of King County.

6. Attend meetings as representative of the Fire Marshal’s Office.

7. Participate in developing the King County Emergency Preparedness Plan.

8. Assist architects, developers and contractors in achieving compliance with nationally recognized fire and life safety standards.

9. Evaluate and analyze all fire-cause determination reports to insure that accurate and consistent fire-cause determinations are made; oversee criminal investigation of all fires; prepare case reports; prepare and submit case documentation to King County Prosecuting Attorney’s Office. 

10. Maintain accurate fire investigation and criminal statistical data.

11. Coordinate fire investigation program with King County Sheriffs Office, local fire districts and municipal fire and police departments.

12.  Participate in the development of operational policies.

13. Perform other duties as assigned.
Knowledge/Skills (May vary by position)
Knowledge of current fire and building codes; knowledge of codes involving hazardous materials and life safety; knowledge of National Fire Protection Act (NFPA) codes

Knowledge and understanding of advanced principles and techniques of fire, arson and criminal investigations

Knowledge and understanding of the principles of fire science and fire behavior

Skill in performing fire inspections

Skill in effectively communicating orally and in writing; skill in writing clear and concise detailed reports and fire investigation documentation; skill in making formal presentations to groups and committees

Skill in gathering, analyzing and synthesizing data

Skill in problem-solving, conflict resolution and decision making

Skill in handling multiple competing priorities within tight timelines

Skill in working with a variety of individuals from diverse backgrounds

Skill in supervising and leading work teams

Skill in developing and maintaining effective working relationships with a variety of constituents 

Skill using current office word processing, spreadsheet and database software

Licensing, Certification and Other Requirements

Washington State Driver’s License and background check

Uniform Fire Code certification

International Association of Arson Investigators (IAAI) certification
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt 

	Levels within same series
	Fire Marshall Deputy I, II, III and Assistant Fire Marshall

	Class History
	Created  
1/1996

	
	Updated  
8/2005

	
	Updated  
1/2007 

	
	Updated  
1/2008  Changed font and format


Page 2
Fire Marshal, Assistant 
1/2008 Version

[image: image1.png]