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Classification Specification
	

	
	1701100

	
	FIRE MARSHAL



Class Summary

The responsibilities of this class include administering and managing the King County’s Fire Marshal’s Office in the Department of Development and Environmental Services.  The service area includes unincorporated King County and contracted cities. The Fire Marshal's Office operations include review and inspection of new building construction and fire systems, annual life/safety inspections of existing buildings, and fire investigation.

Distinguishing Characteristics

This is a single-level, single-incumbent classification and is unique to the Fire Marshal’s Office of the Department of Development and Environmental Services.  This position manages, administers, and supervises the functions of the Fire Marshall’s Office including Arson Investigation, Fire Engineering and Fire Inspections units.
This classification is distinguished from all other Fire Marshal and Fire Investigator classifications in that this classification is the top-level Fire Marshal for the County and is responsible for managing the Fire Marshal’s Office.

Examples of Duties (May vary by position)
1. Develop strategic plan for the Fire Marshal’s Office; develop, monitor and report on programs; develop and monitor budget.

2. Supervise and direct review and inspection of new building construction and fire systems.

3. Supervise and direct annual life/safety inspections of existing buildings.

4. Supervise and direct fire investigations.

5. Assist staff in complex or unusual fire code applications or procedures.  

6. Assist in the development of County’s emergency response plan. Ensure Fire Marshal’s Office meets responsibilities as described in the plan.  Respond to callout during an emergency.

7. Serve as ex-officio member of the fire code appeals board.

8. Assist the Prosecuting Attorney’s Office in litigation issues.

9. Make presentations to staff, industry representatives, governing bodies and the public regarding the Fire Marshal’s office and fire prevention.

10. Review legislation, rules and policies to ensure successful integration into programs.  Identify the need for new legislation or policies and work to develop and implement them.

11. Supervise and manage staff, including assigning duties, providing training, counseling and evaluating performance.  

12. Serve as a member of the department’s management team.

13. Perform other duties as assigned.
Knowledge/Skills (May vary by position)
Knowledge of public administration and management techniques, skill in managing and supervising staff
Knowledge of fire sciences, including fire behavior, fire codes, hazardous materials and fire prevention systems
Knowledge of federal, state and local codes regulating development, permit process practices and construction materials and methods
Knowledge of building permit process, including plan review methods, inspections techniques and code enforcement process
Knowledge of regulatory development and systems
Knowledge of fire department operations
Skill in oral and written communications
Skill in making public presentations
Skill in mediation and negotiation
Skill in handling sensitive situations
Licensing, Certification and Other Requirements

Washington State Driver’s License

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Exempt 

	Levels within same series
	None
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