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Classification Specification
	

	
	1072400

	
	FISCAL SERVICES MANAGER – SOLID WASTE



Class Summary
The responsibilities of this classification are to manage the enterprise fund in the Solid Waste Division of the King County Department of Natural Resources; develop the division’s annual budget; manage contracts; perform internal audits and policy analysis; and establish waste rates.
Distinguishing Characteristics
This is a unique classification in that no other position is responsible for managing the financial plans, disposal rate-setting process and controls for budget, finance and administrative services for the Solid Waste Division.
Examples of Duties (May vary by position)

1. Develop, prepare and manage the division’s annual budget process, including staffing, equipment needs, capital improvement program/projects, and determining cash and bond requirements.

2. Coordinate the development and preparation of solid waste disposal fee increases and coordinate expenditures and revenues for programs and projects within the enterprise fund.

3. Oversee the division’s accounting sections responsible for payroll, accounts receivable and payable, cash handing controls and monitoring.

4. Plan, develop, implement and revise internal control systems and/or methods to ensure compliance with auditing and financial reporting regulations and requirements.

5. Conduct and modify training programs to ensure compliance with financial accounting and reporting policies and procedures.

6. Develop, implement and monitor the division’s contract management work program.

7. Supervise the work of staff.
8. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of generally accepted accounting practices
Knowledge of budgeting techniques and principles
Knowledge of auditing and internal control practices and principles
Knowledge of automated information reporting systems
Knowledge of financial analysis techniques and principles
Knowledge of human resources management techniques and principles
Knowledge of adult learning techniques and principles
Skill in applying budgeting and financial analysis techniques and principles to an enterprise fund
Skill in making presentations and convincing others to initiate actions
Skill in using spreadsheet software
Skill in developing policies and procedures
Skill in planning and developing financial work programs and/or systems
Oral and written communications skills
Licensing, Certification and Other Requirements
A certified public accountant’s license is preferred.
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt

	Levels within same series
	None
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