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Classification Specification
	

	
	2830200

	
	GOVERNMENT RELATIONS ANALYST



Class Summary

The responsibilities of this classification include fulfilling policy, legislative and intergovernmental initiatives and objectives and performing related activities as are necessary and appropriate to ensure and optimize delivery of County services. This is a fully proficient professional classification, and work is performed on an independent basis.

Distinguishing Characteristics

This is the second level within a four-level classification series. This classification is distinguished from the Governmental Relations Administrator in that incumbents recommend legislative strategies, while the Administrator develops and implements legislative strategies.

Examples of Duties (May vary by position)

1. Track and review state legislation.

2. Analyze and prepare reports on key issues that will affect the County’s overall operation.

3. Advocate the County’s position to the Legislature and governmental agency staff.

4. Develop and analyze policies.

5. Coordinate activities of contracted lobbyists.

6. Track and analyze state revenues.
7. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of state, federal and local legislative process, committees, amendments and bill drafting
Knowledge of policy development process
Knowledge of state and federal grant and loan procurement process
Skill in oral and written communication 
Skill in problem-solving and analysis 
Skill in financial analysis
Skill in interpersonal relationships
Skill in handling a number of projects or tasks simultaneously
Licensing/Certification Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	Government Relations Assistant, Analyst, Administrator and Officer
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