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Classification Specification
	

	
	2831200

	
	GOVERNMENT RELATIONS OFFICER - SENIOR



Class Summary

The responsibilities of this classification include consulting with and advising County departments and external partners on matters of policy, programs and planning; preparing briefing materials and/or briefing senior County officials; and representing the County at various meetings and functions.
Distinguishing Characteristics

This is the fifth level within a five-level classification series.  Incumbents are assigned to work with departments whose focus includes issues that have regional and national impacts, including but not limited to criminal justice or health/human services.  Work includes collaborating with agencies and community partners in implementing County strategic initiatives that are politically sensitive and have a high impact in the community.  Incumbents have a dual reporting relationship to the Executive and the directors of the departments assigned.  
This classification is distinguished from the Government Relations Officer in that incumbents formulate, recommend, and lead County-wide policy initiatives having significant reach and impact, and work closely with the community and assigned agencies in implementing initiatives to improve service delivery.  
Examples of Duties

1. Provide ongoing leadership and contribute to the development and implementation of policy strategies that deliver efficient and effective services to the community served by King County.
2. Act as conduit between the King County Executive Office, County departments, community partners, and other stakeholders to communicate the County’s policy, create synergies, and remove barriers to implementing strategic initiatives.
3. Develop and maintain positive working relationships with county departments, community partners, and other stakeholders.

4. Drive policy priorities through government and legislative processes and collaborate on problem solving of key issues as they arise.

5. Ensure that projects are consistent with County policy and that the County’s resources are deployed appropriately.

6. Represent the County at key events.

7. Deliver effective speeches as well as briefing material and major submissions.

8. Monitor and research national and international trends to ensure currency of knowledge, and that advice, policy development, service delivery reforms or major initiatives are responsive to and reflective of current competitive practices and contextual factors.

9. Perform other duties as assigned.
Knowledge/Skills 
Knowledge of county functions, organization, and structure, including legislative and budget processes related to local government
Skill in translating and articulating the County’s strategic agenda from vision to policy to key steps in implementation
Ability to develop a thorough understanding of the context around high priority issues for the Executive and to identify intersecting issues, conflicts, and opportunities for collaboration across county departments and external partners
Ability to establish and maintain strong working relationships with county departments and external partners that support two way communication, ensure that policy positions are well-grounded and informed, and help communicate the Executive’s priorities and rationale for decisions
Advanced writing and communication skills, including the ability to write for/speak to political, specialist, media and public audiences
Skill in project design/management, and high level of people and process management skills including mediation/arbitration between competing interests
Strong interpersonal skills and demonstrated ability to work well in independently or as part of a team
Skill in using current office software programs including word processing, spreadsheet, database and email 
Education and Experience Requirements

Bachelor’s degree required, master’s or higher degree preferred, and  

Five years of relevant experience, preferably in a policy and/or legislative environment providing independent research, analysis and advice on complex issues, including evaluation of options and recommendations 
Or any combination of education and experience that clearly demonstrates the ability to perform all the key deliverables and expectations of the position.
Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required. 
	FLSA Designation
	Exempt (Professional)

	Service Status
	Career Service 

	EEO Code
	2

	Levels within same series
	Government Relations Assistant, Analyst, Administrator, Officer and Senior Officer
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