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Classification Specification
	

	
	2831100

	
	GOVERNMENT RELATIONS OFFICER



Class Summary

The responsibilities of this classification involve working with elected officials and agencies at the Federal and State level, fulfilling policy, legislative and intergovernmental initiatives and objectives. An incumbent in this position will create opportunities and pathways for County objectives in order to optimize delivery of County services. 

Distinguishing Characteristics

This is the fourth level within a four-level classification series. This classification is distinguished from the Government Relations Administrator in that the incumbents have contact with and attempt to influence Federal and State officials at the highest levels of government, develop and implement sophisticated legislative strategies, and develop and implement critical policies which will benefit the County on major issues. Decisions made and actions taken by incumbents in this classification have a high degree of impact, particularly in the area of public transportation.  Incumbents may supervise.

Examples of Duties (May vary by position)

1. Build and maintain critical relationships with elected officials and staff at the highest levels in the Federal and State governments.  Work with elected officials, staff and contracted lobbyists to pass Federal and State legislation that favorably impacts King County, particularly in the area of public transportation.

2. Develop the legislative agenda for transportation initiatives or other areas.

3. Make independent strategic judgments and decisions to influence legislation.

4. Negotiate intergovernmental agreements and initiatives.

5. Contribute to design and development of programs resulting from intergovernmental initiatives.

6. Research and assess issues; recommend and implement strategies to ensure County needs are met.

7. Advocate King County’s position to other governmental bodies and agencies and to the public. 

8. Establish and maintain administrative and political liaisons with local governments.

9. Represent the King County Executive on boards and committees at the highest levels.

10. Work with contracted lobbyists to influence elected officials toward decisions favorable to King County.

11. Coordinate the communication and analysis of State or Federal legislation that may affect the County; ensure that legislation is responded to in a timely manner and the County’s position is clearly defined.

12. May supervise staff; administer personnel matters, such as hiring, firing, performance reviews, employee discipline and counseling.
13. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of state, federal and local legislative processes, committees, amendments and drafting of bills
Knowledge of policy development and analysis
Knowledge of assigned agency’s business policy development process
Knowledge of State and Federal grant and loan procurement processes
Knowledge of public contracts, agreements and other legal and quasi-legal instruments
Familiarity with legal and regulatory environments affecting intergovernmental agreements
Oral and written communications skills; public speaking skills

Problem solving and analysis skills
Financial analysis skills
Conflict resolution skills
Interpersonal skills
Negotiation skills
Skill in making independent decisions
Skill in handling a number of projects or tasks simultaneously
Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt

	Levels within same series
	Government Relations Assistant, Analyst, Administrator and Officer
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