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Classification Specification
	

	
	7221200

	
	SENIOR GRAPHIC DESIGNER



Class Summary

The responsibilities of this classification include independently overseeing and determining appropriate designs for communications projects that have significant financial and political impacts.

Distinguishing Characteristics

This classification is the second level within a three-level classification series. This classification is distinguished from the first level Graphic Designer in that the incumbent is responsible for making independent design decisions on major projects with financial and political impacts, while the Graphic Designer is responsible for providing creative graphic communications products and services. This classification is distinguished from the third level Graphic Design Supervisor in that the incumbent is not responsible for the supervision of staff and the overall supervision of design projects.

Examples of Duties (May vary by position)

1. Manage the graphic schedule, quality, production and budgets for specific projects.

2. Participate in the development of the work unit’s budget.

3. Assist supervisory staff by participating in developing and maintaining graphic/communications standards.

4. Evaluate and recommend purchases of production equipment, supplies and software.

5. Participate in developing cross-functional projects.

6. Provide graphic consultation services and help customers determine the most efficient method to achieve their communication goals and objectives.

7. Synthesize a variety of resources and ideas to create original and effective design solutions.

8. Coordinate, plan, design and produce a broad spectrum of communication materials such as technical and annual reports, brochures, exhibits, signage, newsletters, forms, posters, corporate identity and collateral materials.

9. Create original illustrative art such as drawings, illustrations, charts and graphs.

10. Manage design-related services provided by external vendors.

11. Develop cost and schedule estimates for projects and programs.

12. Provide computer graphic software consultation services.

13. Operate specialized equipment such as scanners, printers, computers and networks.

14. Research, evaluate, update and maintain specialized computer hardware and software.

15. Track and record billing and budget information.

16. Research and keep up to date on creative trends.
17. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of graphic production equipment and computers
Knowledge of graphic design principles, layout and software applications
Knowledge of typography
Knowledge of printing and reproduction technology
Knowledge of current graphic and communications trends
Knowledge of mapping principles
Knowledge of budget tracking, monitoring and estimating
Knowledge of information and marketing communications techniques and principles

Knowledge of Geographical Information Systems (GIS)
Knowledge of audiovisual production techniques and principles
Knowledge of group process and dynamics
Knowledge of project management techniques and principles
Skill in drafting, digitizing, scanning and freehand drawing and design skills
Skill in communications (oral and written)
Skill in the operation of a computer graphic work station
Skill in synthesizing resources and ideas to create original and effective design solutions
Skill in articulating thoughts and ideas in a visual manner
Skill in organizing and prioritizing work projects
Skill in establishing and maintaining working relationships
Skill in applying principles of design for publications, presentations, exhibits and facilities
Skill in leading, motivating and guiding others
Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt

	Levels within same series
	Graphic Designer, Senior and Supervisor
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