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Classification Specification
	

	
	1008110

	
	MAJOR



Class Summary
The responsibilities of this classification include direction and management of a police precinct, including supervision of both commissioned and civilian personnel.  

Distinguishing Characteristics
This is an exempt classification; appointed positions work under the direction of the Chief of the Patrol Operations Division within the King County Sheriff’s Office. Under direction, incumbents manage and direct the activities of an assigned police precinct or contract entity and coordinate department-wide programs. Work is distinguished by the level of management and supervision within the organization and the exempt, appointed status of the position.

Examples of Duties (May vary by position)
1. Manage and direct the activities of an assigned police precinct or contract entity.
2. Serve as the direct representative of the KCSO to the community served by the precinct.

3. Coordinate department-wide programs such as DARE, Reserves, Master Police Officer (MPO), Community Service Office (CSO) and Field Training Officer (FTO).

4. Submit quarterly program status reports.

5. Represent the department at various meetings, including community group meetings and before city, county and other officials.

6. Manage and direct response to emergency situations such as natural disasters, public demonstrations, strikes, riots, traffic problems and other related incidents.

7. Analyze operational and community problems, solicit feedback, make decisions or recommendations and provide direction to staff.

8. Review records, reports, recommendations and other informational material and make decisions.

9. Develop and implement short and long range programs.

10. Develop and implement orders, policies, practices and procedures.

11. Provide direction and information to staff regarding personnel matters.

12. Interpret and explain departmental goals and philosophy to staff.

13. Supervise police lieutenants, sergeants, officers and civilian staff and prepare and review work performance evaluation reports.

14. Develop budget proposals for assigned area.

15. Submit quarterly budget work program reports as assigned.

16. Monitor, approve and control budget expenditures.

17. Make recommendations to higher management concerning issues affecting the department.

18. Direct and review investigations of employee misconduct and recommend disciplinary action and/or training.

19. Make arrests, carry out mandates of the court or otherwise ensure the safety of self or others, including the use of force.

20. Serve as department Command Duty Officer (CDO) with responsibility for managing the department’s response to and handling of all major law enforcement incidents with King County.

21. Assume duties of higher rank as assigned.

22. May be assigned to serve in an administrative liaison position with a contract city.

23. Perform other duties as assigned

Knowledge/Skills
Knowledge of department operating procedures and County Charter provisions relating to KCSO and applicable labor agreements and contracts

Knowledge of current law enforcement principles and practices and related court decisions

Knowledge of laws and related terminology regarding apprehension, arrest, interrogation, unlawful arrest, use of force, search and seizure, rules of evidence and traffic control

Knowledge of federal, state and local governmental functions and resources

Knowledge of geographical areas of King County and economic and social factors relating to law enforcement activities

Knowledge of crime prevention and police tactics against crime

Knowledge of local and national issues relating to law enforcement

Knowledge of community demographics, issues and resources within the precinct area

Knowledge of political issues and concerns within the precinct area

Knowledge of emergency and disaster planning and mobilization

Ability to analyze complex law enforcement problems and to resolve problems, including those relating to environmental and hazardous conditions

Ability to plan, direct, supervise and evaluate the work activities of a police precinct and assigned staff

Ability to effectively interact and deal with community representatives, groups and organizations

Ability to effectively deal with and prioritize a wide variety of problems and immediate concerns

Ability to effectively delegate work assignments to staff and monitor progress

Ability to communicate effectively orally and in writing and write clear, concise, accurate and legible incident reports using correct spelling, grammar and punctuation

Ability to establish and maintain positive, effective working relationships with departmental personnel, other agencies and citizens from varied racial, ethnic and economic backgrounds

Ability to communicate effectively with a diversity of people including individuals with social and behavioral problems

Ability to analyze situations quickly, recognize actual and potential dangers, and adopt rapid effective courses of action with regard to personnel surroundings and circumstances

Ability to read, understand, interpret, and appropriately apply laws, ordinances, rules and regulations

Ability to apply federal and state laws and county ordinances and established principles, practices, policies and procedures of police work

Ability to work independently and take initiative to correct problems and mistakes

Ability to effectively interview individuals, including victims, witnesses and suspects

Ability to perform strenuous physical tasks such as running, subduing and detaining fleeing suspects, climbing fences and lifting and carrying injured persons

Ability to use proper investigative techniques and procedures

Ability to recognize and deal with physical and emotional stress resulting from shift work, extraordinary work demands and exposure to dangerous situations

Ability to observe, remember and relate detailed information

Ability to drive safely under all conditions and circumstances

Ability to effectively use the police radio system

Ability to use a map book to find addresses and locations

Ability to demonstrate proficiency in the use of department authorized firearms

Skill in use and care of a variety of firearms

Licensing, Certification and Other Requirements

Washington State driver license

Field work may be required

Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

Note:  This is an exempt position appointed by the Sheriff-Director. Employees are selected by and serve at the pleasure and discretion of the Sheriff-Director.  Individuals are considered for this position based upon a demonstrated ability to provide leadership and to effectively apply both established and innovative principals of management.

	FLSA Designation
	Exempt (Administrative)

	Service Status
	Exempt/Appointed

	Levels within same series
	None
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