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Classification Specification
	

	
	7220200

	
	MAPPING UNIT SUPERVISOR



Class Summary

The responsibilities of this classification include managing the production of cadastral, technical, general and special purpose maps.
Distinguishing Characteristics

This is the second level within a two-level classification series. This classification is distinguished from the first level Cartographer in that the incumbent is responsible for supervising the work of other cartographers and for overseeing and resolving personnel issues. 
Examples of Duties (May vary by position)

1. Determine work schedules for assigned staff.

2. Prepare recommendations and reports as requested by department management.

3. Provide information and advice concerning technical (mapping) services and in difficult/complex technical mapping problems.

4. Explain and implement departmental procedures, King County policies and procedures, and Washington State legislation regarding cadastral mapping issues to other technicians and the general public.

5. Supervise assigned staff, conduct performance appraisals, select and train new employees, and recommend discipline.

6. Provide training and instruction to cartographers. Check work and monitor progress and quality control on Geographical Information Systems (GIS) computer mapping.

7. Perform cadastral drafting and mathematical calculations for survey mapping and solving of complex mapping problems.

8. Troubleshoot problems and resolve conflicts in dealing with customers.
9. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of basic supervisory principles
Knowledge of drafting principles
Knowledge of surveying practices
Knowledge of civil engineering technology
Knowledge of cartographic design, techniques and methods
Knowledge of ARC/INFO software and GIS techniques
Knowledge of graphic design and reprographic techniques
Advanced knowledge of mathematics
Knowledge of cadastral mapping
Knowledge of legal descriptions and research methods, including use of chain of title, real estate instruments, ordinances and judicial decisions
Knowledge of computer mapping technology, hardware, software and operations
Knowledge of filing and document control
Skill in operating mechanical drafting equipment with pen and ink
Skill in operating a scientific calculator
Skill in organizing groups of people and allocating time and resources for large projects
Skill in determining proportions for maps
Skill in converting from scale to scale
Skill in reading and plotting legal descriptions
Skill in using standard manual drafting equipment
Skill in projecting future needs of the work unit
Skill in leading, motivating and guiding others
Oral and written communications skills
Map reading skills
Analytical skills
Research skills
Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	Cartographer and Mapping Unit Supervisor
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