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Classification Specification
	

	
	5323100

	
	MPRAF COMPLIANCE OFFICER



Class Summary
The responsibilities of this classification include ensuring compliance with current Meat, Poultry, Rabbit and Aquatic Foods (MPRAF) codes, regulations and policies. Incumbents inspect and/or investigate sale, storage and/or production of MPRAF; approve permits; and provide technical assistance to businesses, other agencies and to the public to achieve MPRAF regulatory compliance.

Distinguishing Characteristics
This is a single-level classification that is distinguished from other classifications because of the necessary special requirements as specified by Seattle ordinance and King County Board of Health rules and regulations that meat inspectors shall be persons who have been actively involved in preparing and/or processing meat for a minimum of five years.

Examples of Duties (May vary by position)
1. Provide information, interpretation, technical assistance and regulatory compliance advice to industry, the public, the media and other agencies on MPRAF codes, regulations and policies.

2. Conduct routine, required inspections or audits to ensure compliance with current MPRAF codes, regulations and policies and provide technical assistance for MPRAF management activities.

3. Prepare and authorize or deny permits; research and review permit applications, plans and variances; verify conditions. 

4. Conduct investigations and initiate enforcement or corrective actions as required.

5. Design sample investigations, conduct field tests, collect and analyze environmental data, and interpret results.

6. Coordinate program activities with other agencies and jurisdictions.

7. Negotiate MPRAF compliance and determine education or enforcement strategies.

8. Manage assigned MPRAF permits and maintain documentation of inspections, correspondence, permitting and other activities.

9. Participate in the development, implementation and evaluation of long and short range plans for overall program.

10. Plan, develop and evaluate MPRAF programs, policies and activities and assist in budget development under supervision.

11. Issue correction notices for non-conforming conditions, offer alternatives, maintain logs and records, and initiate problem-solving conferences with operators who process, sell or store meat, poultry, rabbit and aquatic foods.

12. Collect and compile evidence for legal cases under prosecution.

13. Plan team work load based upon program objectives.
14. Receive and respond to complaints from citizens, King County agencies, Metropolitan King County Council and King County Executive office staff on possible code violations or possible food borne illness.

15. Provide training, mentoring and technical information to department professional and administrative staff and other agencies.
16. Perform other duties as assigned.
Knowledge/Skill (May vary by position)
Knowledge of federal, state and local MPRAF protection programs, laws, regulations and policy processes
Knowledge of data collection, analysis and interpretation techniques
Knowledge of safety procedures for handling hazardous materials and cleanup standards for contamination problems
Knowledge of occupational and environmental hazards and worker safety procedures
Knowledge of regulatory and technical research methods
Knowledge of valid sample procedures and protocol
Knowledge of “chain of custody” requirements needed for evidence and records
Communications skills (oral and written)
Skill in maintaining accurate field records
Skill in interpreting and applying regulations
Skill in understanding, evaluating and applying information from technical reports and drawings
Skill in applying conflict resolution techniques
Skill in recognizing and responding properly to public health hazards
Skill in translating technical and regulatory information to a variety of audiences
Skill in dealing with confrontational situations
Skill in using field equipment
Skill in assessing organizational and political impact of information
Skill in balancing regulations against individual situations
Licensing, Certification and Other Requirements

Washington State Driver’s License
Seattle ordinance and King County Board of Health rules and regulation stipulate that meat inspectors (MPRAF Compliance Officer) shall be persons who have been actively engaged in preparing and/or processing of meat for a minimum of five years.
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None

	Class History
	Created 
11/1996 

	
	Updated 
12/2003  

	
	Updated
1/2008 Changed font and format


Page 2
MPRAF Compliance Officer    
1/2008 Version


[image: image1.png]