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Classification Specification
	

	
	 3308100

	
	NURSE RECRUITER



Class Summary
The responsibilities of this classification include working with nursing leadership and with schools of nursing in the development and administration of strategic initiatives that result in increased qualified nurse staffing.  
Distinguishing Characteristics
This is a single-level classification.  This classification is distinguished from all nursing classifications in Public Health in that the incumbent’s primary responsibility is recruiting nurses at all levels and managing nursing workforce activities, including serving as a consultant to Public Health supervisors and managers and working with schools of nursing and other community groups to promote recruitment and retention of a qualified nursing workforce for King County.  
Examples of Duties
1. Review all nursing applications for completeness and accuracy; ensure applicants meet minimum qualifications of advertised position, including licensure; review nursing school transcripts and training to determine equivalency to BSN preparation for certain positions.  
2. Provide technical consultation to hiring supervisors and managers to review and update nursing position description questionnaires and job announcements; provide orientation, training, and education to applicants and department staff regarding Public Health nursing and nurse practice. Technical consultations must comply with labor agreements, employment laws, and County policies.
3. Plan, implement, monitor, and evaluate nursing recruitment activities; assist in preparing exams for screening job applicants; participate in nursing selection by writing interview questions and conducting interviews; advise applicants of employment and training opportunities; conduct program evaluation to determine if staffing goals and objectives are being met.
4. Work with payroll, King County Human Resources Labor Relations staff, and Public Health Human Resources to ensure proper maintenance and distribution of represented employee seniority lists, coordination and management of budget changes that impact nursing staff (including the coordination of required collective bargaining agreement application to the process) and the use of Public Health Human Resources tools such as the web-based hiring system and workforce database.  
5. Participate in job fairs, seminars, conferences, employment/career associations, and other networking events to increase the visibility of PHSKC; make presentations at Community events and schools; identify and facilitate advertising and marketing of PHSKC nursing career opportunities; research recruiting techniques.
6. Work with schools of nursing to plan and implement nursing student internships and other projects that will educate and inform nursing students regarding opportunities in Public Health.
7. Assist the Chief Nurse Officer in approving initial step placements, charge nurse assignments, and out-of-class nursing assignments; make recommendations for updating classification specifications and job announcements to meet Public Health standards, Washington State Nurses Contract and Department policies; participate in developing alternative job opportunities and promotional planning efforts to support retention efforts.
8. Monitor nursing position vacancies to ensure positions are submitted for hiring promptly when they become vacant; oversee and document stages of the hiring process that include licensure verification and initial assessment of competence and recruitment activities. 
9. Support the retention of Nurses in Public Health by providing information regarding promotional opportunities and addressing transfer requests; work with Public Health Human Resources staff to coordinate bumping, transfer, and other collective bargaining agreement and Work Force Management Plan options pertaining to budget changes with impacted employees, the union, and the County.
10. Perform other duties as assigned.
Knowledge/Skills 
Advanced knowledge of nursing standards of practice, processes, and principles in public health 
Advanced knowledge of nursing theory and clinical practice/specialty areas and familiarity with the qualifications and certifications needed/required
Advanced knowledge of needs assessment process at a systems level
Knowledge of Washington State law relating to nursing care (WAC 18.79) and federal health care regulations
Knowledge of root causes, especially racial equity and socio-economic, political, and cultural variables that influence and impact the environment of care and the patient experience 
Knowledge of federal, state, and local employment laws and King County policies
Excellent (oral and written) communication skills, including presentation and facilitation skills 
Ability to effectively engage in and sustain relationships with people from diverse cultures and socio-economic backgrounds
Ability to work independently and as a team member
Demonstrated proficiency with business applications, such as Microsoft Office suite 
Education and Experience Requirements
Bachelor of Science in Nursing (BSN) and/or graduate level nursing degree of MSN, DNP, or PhD from an education program approved by the Washington State Board of Nursing
And any combination of education and experience that clearly demonstrates the ability to perform the job duties of the position 
Licensing, Certification and Other Requirements
Washington State Registered Nurse (RN) license or valid Registered Nurse multistate license (MSL) from a participating Nurse Licensure Compact state
Health care provider Basic Life Support (BLS) certification
Transportation to work locations with limited or no public transportation
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required
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