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Classification Specification
	

	
	2309100

	
	OLR LABOR ANALYST



Class Summary
The responsibilities of this classification include researching, analyzing, and summarizing complex labor-focused economic and actuarial data in support of King County’s labor negotiation processes. This position provides advanced research, technical advice, and recommendations and defends compensation determinations supporting labor negotiators in the Office of Labor Relations.
Distinguishing Characteristics
[bookmark: _Hlk182914539]This is a single-level classification. This classification is distinguished from the Employee and Labor Relations Representative classification in that the Employee and Labor Relations Representative serves as the primary consultant to a department or large division in labor contract administration, investigations, and resolution of employee relations issues and grievances.
Examples of Duties
1. Research, analyze, and summarize complex economic and actuarial data on labor for contract negotiations. 
2. Estimate and prepare forecasts of the financial impact of economic proposals made during collective bargaining and contract settlement costs.  
3. Prepare fiscal notes for ordinances going to the King County Council, working in partnership with the budget office, departments, and payroll. 
4. Conduct compensation studies, including determining necessary research and analysis, cost/benefit analysis, and cost implementation analysis.  Present recommendations based on those studies.
5. Prepare statistical reports, graphs, charts, and other analytical reports by querying multiple databases for compensation data; build complex spreadsheets and obtain economic data.
6. Present compensation analysis results and information to unions, the Executive Office, King County Council, departments, personnel boards, PERC, and arbitrators. 
7. Interpret contract language relating to compensation for implementation purposes.  Prepare economic- or compensation-related contract language and ordinances. Monitor pay practices for adherence to the contract’s intent to avoid pay discrepancies.
8. Respond to technical queries for compensation data and other economic information from the King County Council, Executive Office, unions, and the general public. 
9. Prepare written and verbal arguments to defend compensation determinations.
10. Perform other duties as assigned.
Knowledge/Skills 
Knowledge of complex compensation analysis techniques and principles
Knowledge of classification systems techniques and principles
Knowledge of labor contract negotiation and administration principles and practices
Knowledge of human resources principles, practices, legal environment, and trends
Knowledge of governmental budgeting and finance techniques and principles
Skill in spreadsheet modeling, costing, and statistical analysis 
Skill in project and time management 
Skill in problem-solving, conflict resolution, and decision-making 
Skill in verbal and written communication 
Skill in interpreting contracts, regulations, and laws
Skill in presenting statistical information in a useable and understandable format
Skill in building consensus among individuals with conflicting viewpoints
Skill in handling multiple competing priorities and sensitive situations
Skill and understanding of governmental budgeting and finances
Skill in working in a political environment 
Ability to effectively engage in and sustain relationships with people from diverse cultures and socio-economic backgrounds
Ability to work independently and as a team member
Demonstrated proficiency with business applications, such as Microsoft Office suite 
Education and Experience Requirements
Any combination of education and experience that clearly demonstrates the ability to perform the job duties of the position 
Licensing, Certification and Other Requirements
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required

	FLSA Designation
	Exempt (Professional)

	Service Status
	Career Service 

	EEO Code
	2

	Levels within same series
	None

	Class History
	10/2002 – Created
02/2003 – Updated
01/2008 – Updated font and format
12/2024 – Updated content and title
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