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Class Summary

The responsibilities of this classification include providing support services to a Pharmacist by filling orders for drugs and vaccines.
Distinguishing Characteristics

This classification is the first level within a two-level classification series. This classification is distinguished from the second level, Pharmacy Technician, in that the incumbent is responsible for filling orders and work is performed under supervision, while the Pharmacy Technician is responsible for assisting a Pharmacist in dispensing individual prescriptions.

Example of Duties (May vary by position)

1. Fill orders for drugs and vaccines requested by Seattle/King County Department of Public Health clinics and other health facilities.

2. Maintain inventory control and purchase, receive and place in stock all drug and pharmacy supplies.

3. Re-package and label prescribed medications for health clinics.

4. Maintain and monitor records for credits, returns and outdated drugs from health facilities; return outdated merchandise and recalled drugs to manufacturers.

5. Perform other duties as assigned.

Knowledge/Skills (May vary by position)
Knowledge of standard office policies and procedures
Skill in basic mathematics calculations 
Skill in data entry and use of basic personal computer 
Skill in organization

Skill in oral and written communication 
Skill in working in a team environment
Skill in meeting deadlines and managing time constraints
Licensing, Certification and Other Requirements

Some licenses and/or certifications determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Non - Exempt

	Levels within same series
	Pharmacy Assistant, Pharmacy Technician
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