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Classification Specification
	

	
	3428100

	
	PUBLIC DEFENSE INTERPRETER



Class Summary

The responsibilities of this classification are to coordinate assistance in response to specific language needs of the courts, defense and prosecuting attorneys, defendants and services of the Office of Public Defense and to contact, assess, recruit, assign and supervise freelance court interpreters.
Distinguishing Characteristics

This is a single level classification and is distinguished from other classifications in that the incumbent is responsible for providing legal interpretative services and recruiting and supervising freelance interpreters.
Examples of Duties (May vary by position)

1. Interpret simultaneously and consecutively during legal proceedings.

2. Communicate with counsel and defendant concerning court proceedings at all stages.

3. Recruit and supervise the work of free-lance interpreters to ensure timely language services are provided to the court, attorneys and defendants throughout the judicial process.

4. Assist in Office of Public Defense staff in the assignment of counsel for defendants by interviewing defendants and determining recency of participation in the judicial system.

5. Assess the needs of the courts for interpreters and determine work priorities.

6. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of socioeconomic and cultural traits
Knowledge of substantive law
Knowledge of recruitment techniques
Knowledge of target and source language
Organizational skills
Demonstrated skill in using a computer
Demonstrated skill in maintaining and establishing working relationships with diverse individuals
Demonstrated skill in meeting deadlines
Communications (oral and written) skills 
Recruiting skills 
Licensing/Certification Requirements

Washington State Court Interpreter’s certificate
Continuing education to maintain certificate
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None
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