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Classification Specification
	

	
	2634200

	
	REAL PROPERTY AGENT II



Class Summary

The responsibilities of this journey level classification include performing any or a combination of the following technical and normally complex real property specialties: negotiating property acquisitions, right-of-way, lease fees and leaseholds, and easements; acquiring multiple moderately complex permits for large capital projects; and completing appraisals for property acquisitions. 

Distinguishing Characteristics

This is the second level within a five-level classification series. This is the full journey level classification and is distinguished from the Real Property Agent III in that incumbents receive regular supervision of a supervisor or lead and are expected to work fairly independently on moderately complex appraisal, title, property, sales, and right-of-way activities; acquire moderately complex permits for large capital projects; and perform negotiations or assist in relocation. Incumbents may monitor and provide analysis of moderately complex real estate related programs or projects that include work in one or more real estate specialties. Incumbents may also monitor scope, schedule and budget of such projects or programs.

The Real Property Agent I completes specific or routine projects and provides basic, technical analyses and research for real property services. The Real Property Agent I may also perform preliminary reviews of applications, explain the permit processes and applicable codes, as well as issue common right-of-way construction permits, overlegal permits, special use permits or utility permits.  

The Real Property Agent III is responsible for handling the more complex transactions or projects in areas of property management, acquisition, right-of-way, complex permits for large capital projects, complex leasing and appraisal. Incumbents may act as a team lead and are responsible for reviewing the work of others. 

The Real Property Agent series is distinguished from the Permit Review series in that employees working in the Permit Review series (at any level) review and issue a variety of building and land use permits for privately owned property, while the Real Property Agent series addresses building and land use issues for County-owned fee property and road right-of-way in unincorporated King County.

Examples of Duties (May vary by position)

1. Assist in the preparation of budgets and schedules, determine needed property rights (site selection), recommend and prepare acquisition strategies and documents, obtain agency approval and record documents.

2. Research, evaluate and compile data concerning property acquisition, management and sales issues; provide market analyses, recommend fair market value, and assist client agencies in determining most effective course of action for leased space and disposition of King County property.

3. Assist internal clients and agencies to develop successful acquisition strategies for prioritizing acquisition efforts.

4. Prepare funding documentation for acquisition grant applications.

5. Prepare and submit permit applications for federal, state, county and city permits required for all projects. Identify land use and standardized permit decisions related to specific projects; identify high-risk land use decisions; negotiate permit conditions. Identify schedules for permit approval and renewals; monitor schedules for permit expiration and renewals; and evaluate and monitor construction activities for permit compliance.

6. Assist in the acquisition of complex permits from multiple state and federal agencies and/or across multiple jurisdictions for highly visible, politically sensitive enterprise-wide real estate related, capital or asset management programs.

7. Assist in coordinating interdisciplinary project teams.

8. Monitor permit conditions and requirements during project construction and post-construction.

9. Review standard requests and prepare documents for use of County lands; negotiate standard sales of properties, acquisitions and permits or franchises for use of County property as required.

10. Make recommendations to more senior, supervisor and/or managerial level positions on real estate program goals/objectives; monitor statutory and operating conditions of real estate related program; monitor the budget, schedule and scope of real estate related project or program.

11. Perform property leasing duties which include the preparation for, or assistance in, the negotiation, management and marketing of County leases.

12. Consult with attorneys, engineers and other experts regarding the impact of legal and technical problems involved in acquisitions, permitting or other real estate transactions.

13. Obtain leases for capital facilities and use permits for operating facilities; draft and negotiate terms and conditions of leases and rental agreements; ensure compliance with the terms and conditions of lease agreements; and maintain and update documentation.

14. Assist in or conduct residential and business relocations in accordance with applicable laws and regulations. 

15. Write or assist in writing eminent domain before and after appraisals for potential litigation.

16. Write and obtain Temporary Construction Easements for County Capital Projects.

17. Identify property ownership through title searches and research of property records and archives.

18. Give input for needs assessment for County agencies leased space; negotiate with land and/or building owners for the use of their real property and resolution of tenant issues; conduct in-depth review and negotiate tenant improvement costs and projected expense increases.

19. Maintain records of all County owned land, leases, easements and property sales; maintain and update the inventory records, adding purchases and deleting sales; and prepare year-end reports.

20. Read, write, interpret and apply legal descriptions.

21. Identify surplus properties suitable for sale and execute marketing plan; prepare or assist in preparing and conducting public real property sales; evaluate sealed bids and other offers and initiate invoices or payments.

22. May represent the agency at public hearings, community meetings and before Council.
23. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of real estate instruments and documents
Knowledge of market data services and local real estate markets

Knowledge of federal, state and County policies, procedures, laws and regulations
Knowledge of real estate finance
Knowledge of real estate and land use law
Knowledge of appraisal techniques, procedures and legislation, including the Uniform Standard of Professional Appraisal Practice

Basic knowledge of building construction, types and amenities
Basic knowledge of negotiation methods and/or procedures
Skill in oral and written communications
Skill in research and market analysis
Skill in problem solving and analytical skill
Skill in interpersonal relationships
Skill in exhibit preparation and presentation skills
Skill in reading and correcting maps, surveys, building construction plans and specifications prints
Skill in reading, writing and interpreting legal descriptions
Skill in the use of personal computers including word processing, spreadsheet and database management software
Skill in establishing interpersonal relationships with property owners, other departments and staff

Licensing, Certification and Other Requirements

Washington State Driver’s License
Some positions may require Designation as a Right-of-way Agent (R/W-WA) certification.
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
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