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Classification Specification
	

	
	3541100

	
	RECREATION ASSISTANT – TEEN PROGRAM



Class Summary

The responsibilities of this classification include organizing, overseeing and actively supervising teen recreation programs.

Distinguishing Characteristics

This is a single level classification.  Incumbents provide leadership to participants in assigned program(s) and perform administrative tasks in support of the facility.  This classification is distinguished from the Recreation Specialist in that incumbents in the Recreation Specialist classification assist in the design of overall recreation programs and evaluation of risk management issues. They also develop and implement specific activities to support the goals and objectives of the overall recreation services program.  

Examples of Duties (May vary by position)

1. Assist in the oversight of teen recreation programs; provide direct assistance and instruction in assigned program(s).

2. Assist in resolving problems and troubleshooting issues among program participants.

3. Provide leadership and direction to program participants.

4. Order, purchase, and maintain inventory of supplies and equipment.

5. Process program registration and fees; maintain required forms and participant information.

6. Collect and maintain statistical data.

7. Serve as facility receptionist; answer phones, greet visitors, provide information and answer questions about the facility and programs 

8. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of the principles, rules, materials and equipment required for a variety of recreational activities

Knowledge of building and program safety and security practices; ability to recognize and eliminate unsafe situations or conditions  

Knowledge of interpersonal and group dynamics

Knowledge of general office procedures

Skill in facilitation and leadership skills

Skill in conflict resolution and negotiation

Skill in working with diverse groups and populations and the ability to communicate in a concise and articulate manner 

Skill in working under pressure and handling emergency situations 

Licensing/Certification Requirements

May require evening, weekend and split shift work (some positions)

Offer of employment may be contingent on successfully passing a background check, including criminal and driving histories (some positions)

CPR and First Aid certifications (some positions)

May require a Washington State Driver’s License or the ability to provide transportation to remote work locations with limited or no public transportation

Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Non-Exempt

	Levels within same series
	None

	Class History
	Created  4/2008
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