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Classification Specification
	

	
	3500300

	
	RECREATION PROGRAM SUPERVISOR



Class Summary

The responsibilities of this classification include assessing overall community recreational needs, providing comprehensive long-range program development for county-wide recreational and interpretive programs and services, overseeing facility management and supervising full-time, part-time and volunteer staff.
Distinguishing Characteristics

This is the third level within a four-level classification series. This classification is distinguished from the next level Recreation Program manager in that the incumbent is responsible for performing program management duties for assigned districts and is the lead contact for regional events, while the Program manager has the broader management responsibility for directing and evaluating all recreation programs and services and facilities management excluding the King County fairgrounds.  
Examples of Duties (May vary by position)

1. Supervise assigned full-time staff. Assist in hiring, evaluating and training staff and initiating corrective action.

2. Oversee the development and implementation of comprehensive recreation programs and interpretive services for assigned areas.

3. Coordinate and implement regional events and act as lead to other department staff or outside organizations. 

4. Monitor section budget and expenditures and participate in budget development.

5. Provide day-to-day program policy direction and ensure program consistency with established policies and procedures.

6. Develop and create partnership opportunities and develop programs with public, private and special-interest groups.

7. Negotiate and draft joint agreements with public, private and special-interest groups.

8. Identify risk-management issues within recreation programs and initiate corrective action to reduce the County’s liability.

9. Research and establish contacts with community members and groups and serve as division or section liaison.

10. Perform other duties as assigned.

Knowledge/Skills (May vary by position)

Knowledge of public recreation and interpretative programming philosophies and practices

Knowledge of supervisory techniques and principles

Knowledge of budgeting techniques and principles

Knowledge of cooperative programming/community organizing

Knowledge of risk-management techniques and principles related to recreation programs

Knowledge of computers, software and business machines

Skill in oral and written communications 
Skill in presentation
Skill in conflict-resolution

Skill in team building

Skill in time management

Skill in analytical
Skill in facilitation 
Skill in coaching and counseling employees to achieve performance objectives and in taking immediate corrective action and/or recommending disciplinary procedures

Skill in negotiating joint agreements with public, private and/or special interest groups

Skill in applying budgeting techniques and principles

Skill in establishing and maintaining networks with the community

Licensing/Certification Requirements

Washington State Driver’s License or the ability to provide transportation to remote work locations with limited or no public transportation

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation 
	Exempt (Administrative)

	Levels within same series
	Recreation Specialist, Coordinator, Program Supervisor and Programs Manager
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