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Classification Specification
	

	
	3500400

	
	RECREATION PROGRAMS MANAGER



Class Summary

The responsibilities of this classification include planning, organizing, directing and evaluating the recreation and facilities management section. Incumbent responsibilities include providing comprehensive recreational, interpretive and educational programs, services and facility use in the King County parks system and scheduling all facilities except the King County Fairgrounds.

Distinguishing Characteristics

This is the fourth level within the four-level classification series. This classification is distinguished from the third level Recreation Program Supervisor in that the incumbent is responsible for the overall management of recreational, interpretive and educational programs and services including non-fairground concessions, long-range planning and supervision of all part-time, full-time and volunteer. 
Examples of Duties (May vary by position)

1. Direct and supervise assigned staff, recruiting, hiring, training; conducting performance evaluations and disciplinary actions and making recommendations for termination.

2. Oversee the development of program goals, policies and procedures that can be translated into recreation programs.

3. Oversee the staff and facilities management for all programs.

4. Develop and monitor the section budget.

5. Facilitate, promote and maintain relationships with public and private agencies and special interest groups.

6. Promote the value of and need for recreational, interpretive and educational programs and services to internal and external clients, groups and individuals.

7. Oversee the development and implementation of marketing strategies for all recreation programs including special or major events.

8. Review and make recommendations on development of capital improvement projects related to services and facilities.

9. Make recommendations to division or department management on changes or revisions to program goals, policies and procedures.

10. Make presentations to elected officials and the general public on programs.
11. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Advanced knowledge of recreation and interpretive programming techniques and practices

Knowledge of supervisory and management techniques and principles

Knowledge of community networking and organization

Knowledge of marketing techniques and principles

Knowledge of public policy analysis and development

Knowledge of the relationship between policy makers and administration

Knowledge of risk management techniques and principles as they relate to recreation programs

Knowledge of computer word processing software and business machines

Knowledge of organizational change
Advanced knowledge of program development techniques and principles

Advanced knowledge of project management techniques and principles

Advanced knowledge of natural, cultural and historical resource management issues

Knowledge of intergovernmental relations and legislative process

Skill in oral and written communication, presentation, marketing and facilitation 
Skill in delegation

Skill in team building

Skill in using computer word processing software and business machines

Skill in applying human resource management techniques and principles

Skill in applying financial management policies

Skill in applying project management techniques

Skill in working with diverse groups and individuals

Licensing/Certification Requirements

Washington State Driver’s License or the ability to provide transportation to remote work locations with limited or no public transportation

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation 
	Exempt (Administrative)

	Levels within same series
	Recreation Specialist, Coordinator, Program Supervisor and Programs Manager

	Class History
	Created
11/1996

	
	Updated
2/2003  

	
	Updated
8/2007 Changed font and format


Page 2
Recreation Programs Manager

8/2007 Version


[image: image1.png]