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	REGIONAL AFIS MANAGER                                                                                                                                                          



Class Summary

The responsibilities of this classification include directing, planning, and administering King County’s Regional Automated Fingerprint Identification System (AFIS) Program. The Regional AFIS Manager oversees the management of fingerprint, identification and photographic operations sections which provide services to the Sheriff’s Office, its contract cities, the suburban jurisdictions within the county and law enforcement agencies throughout the nation on a contractual basis.   
Distinguishing Characteristics

This is a single level classification. Incumbents in this classification are responsible for providing the region’s leadership for uninterrupted fingerprint, identification and photographic services to all King County law enforcement entities. The Regional AFIS Manager serves as a liaison to external criminal justice entities, executes contractual agreements with vendors to provide services to regional customers and tracks budgetary spending under the Regional AFIS Levy Fund and the Sheriff’s Office Current Expense budget.  
This classification is distinguished from other identification management classifications in that the Regional AFIS Manager is a section manager and is responsible for the entire Regional AFIS services to all King County law enforcement entities. 
Examples of Duties (May vary by position)  
1. Manage and supervise the work of managers and operational staff; hire, coach, evaluate, discipline and terminate staff as needed; resolve personnel problems; provide training and technical assistance. Serve as a technical resource and mentor to staff; provide guidance for more difficult and complex casework.
2. Oversee the maintenance and operation of all AFIS and Live Scan equipment at multiple sites throughout King County to ensure there are no disruptions to enterprise-wide services; ensure vendor contract compliance; forecast future AFIS and Live Scan equipment needs; evaluate and select equipment.

3. Develop, monitor and maintain the Regional AFIS levy budget; justify budget needs; ensure compliance with fiscal targets; forecast program revenue requirements; seek other funding sources; review and authorize expenditures.

4. Serve as primary negotiator for complex technical computer system purchases and technology service contracts with other local law enforcement agencies; monitor and approve work for all phases of hardware and software installations and upgrades including acceptance testing, maintenance and overall contract compliance.

5. Develop and oversee the implementation of guidelines and policies for the AFIS Section and its associated work units.

6. Serve as the primary spokesperson and liaison for King County AFIS with federal, state and local law enforcement entities; participate as a member of and advisor to the regional AFIS Advisory Committee; testify as an expert witness in court proceedings.

7. Develop and implement legislative strategies; advocate King County’s concerns to legislative groups, businesses, the community and other governmental jurisdictions.

8. Perform other duties as assigned.
Knowledge/Skills (May vary by position)
Knowledge of current latent print science, automated and manual fingerprint identification methodology, and forensic photography

Knowledge of proper techniques for collecting and comparing fingerprints, palm prints and impressions; knowledge of the principles and techniques in “Henry” and “National Crime Information Computer (NCIC)” classification of fingerprints     

Knowledge of the laws of evidence, criminal evidentiary procedure, courtroom procedure and Federal constitutional laws and regulations as they pertain to chain of custody requirements

Knowledge of current computer technology software/system integration and operations/networks

Knowledge of current principles and practices of human resources management and supervision
Knowledge of applicable OSHA and WISHA regulations

Knowledge of the principles and practices of public budgeting and accounting

Knowledge of the principles, methods and techniques of laboratory analysis

Knowledge of the proper disinfecting procedures for biologic pathogens

Knowledge of proper safety procedures for handling hazardous materials used in fingerprinting and photography

Skill in communicating orally and in writing including facilitating meetings with diverse groups of stakeholders who have conflicting opinions and issues

Skill in communicating complex scientific and/or technical information effectively, both orally and in writing to non-technical audiences; ability to prepare and make public presentations

Skill in managing multiple projects and priorities with competing and critical deadlines
Skill in directing and managing 24/7 operations

Skill in mediating and gaining consensus among competing interests in a politicized environment
Skill in maintaining effective working relationships

Skill in interpreting and applying laws, rules, and regulations related to identification and forensic photography and chain of custody requirements

Skill in using current office word processing, spreadsheet, presentation, database and email software programs; skill in troubleshooting fingerprint computer hardware and software issues
Skill in analytical, organizational and time management
Licensing/Certification Requirements

Washington State Driver’s License and the ability to pass a background investigation and polygraph test is required. Certification by the International Association of Identification as Latent Print Examiner and Crime Scene Specialist is desired.
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	None
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