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Classification Specification
	

	
	2335100

	
	SAFETY AND CLAIMS MANAGER



Class Summary

The responsibilities of this classification include providing direction to and management of either the occupational health and safety program or the workers’ compensation program for King County employees. 

Distinguishing Characteristics

This is a single level classification. This classification is distinguished from other classifications in that incumbents in this classification have managerial responsibilities of either the workers’ compensation or the occupational safety teams. It is further distinguished from other classifications in that no other positions are responsible for managing injury-prevention programs or the workers’ compensation program for County employees. 

Examples of Duties

1. Provide leadership to County management in development of injury prevention programs or workers’ compensation for employees.

2. Ensure appropriate measures are taken in each department to prevent or adjudicate worker injuries for King County. Advises and reports to leadership regarding issues and recommends appropriate actions.

3. Direct program administrators, approve and oversee implementation of work programs, and review program objectives.

4. Make final decision on claims allowances and exercise settlement authority on workers compensation litigation.

5. Provide guidance to departmental personnel to ensure that environmental and occupational safety standards are being enforced.

6. Data analysis for the purpose of determining necessary actions to reduce the frequency of injury and the cost of losses to the County.

7. Supervise the work of staff members. Hire, assign and schedule work, evaluate performance, and initiate disciplinary action when appropriate.

8. Participate with other management staff in planning, coordinating and implementing overall sections strategies, goals, and objectives. Assist in the development of business plans including performance indicators and outcome measures.

9. Analyze and interpret legislation, identify impacts, and ensure resources and plans are prepared to keep the County in compliance with changing requirements.

10. Perform other duties as assigned.

Knowledge/Skills 

Ability to effectively engage in and sustain relationships with people from diverse cultures and socio-economic backgrounds

Ability to work independently and as a team member

Demonstrated proficiency with business applications, such as Microsoft Office suite 

Education and Experience Requirements

And any combination of education and experience that clearly demonstrates the ability to perform the job duties of the position 

Licensing, Certification and Other Requirements

Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required

	FLSA Designation
	Exempt (Administrative)

	Service Status
	Career Service  

	EEO Code
	2

	Levels within same series
	None

	Class History
	10/2002 – Created

1/2008 – Updated font and format

6/2021 – Updated content and format
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