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Classification Specification
	

	
	2334300

	
	SAFETY AND HEALTH ADMINISTRATOR III



Class Summary

The responsibilities of this classification include ensuring and promoting a safe environment for employees and customers and reducing loss and risk to publicly owned resources in compliance with federal, state and local regulations. This is a fully proficient professional classification and work is performed on an independent basis. Incumbents in this classification may supervise and train lower-level staff.  

Distinguishing Characteristics

This is the third level within a four-level Safety and Health classification series. This classification is distinguished from the Safety and Health Administrator IV in that incumbents may supervise and train other staff, apply knowledge of federal, state and local codes and practice advanced investigative and project management skills, while the Administrator IV is a technical expert in a specialty area and plays a consultant role.

Examples of Duties (May vary by position)

Incumbents in this classification possess all the functions of Levels I and II in addition to the following:

1. Plan, develop, coordinate, monitor and revise agency and/or countywide health and safety programs and projects.

2. Track, monitor and evaluate projects.

3. Coordinate disaster and emergency responses and preparedness; critique responses and activities.

4. Coordinate and monitor the work of outside agencies, vendors and volunteers.

5. Prepare elements of and recommend budget allocations, resources and staffing needs.

6. Make technical recommendations.

7. Provide staff development opportunities.

8. May supervise.
9. Perform other duties as assigned.

Knowledge/Skills 

Incumbents in this classification generally possess the knowledge and skills of Levels I and II in addition to the following:

Knowledge of federal, state and local industrial safety and health regulations
Knowledge of emergency management and disaster preparedness techniques

Knowledge of training approaches and adult learning styles
Knowledge of program development, implementation, management and evaluation practices
Knowledge of budget planning
Understanding of disability and concepts and requirements of the Americans with Disabilities Act (ADA)
Skill in project management and program design
Skill in planning and organization 
Skill in basic supervision
Skill in advanced investigative techniques
Skill in the interpretation and application of regulatory intent
Skill in the calibration and maintenance of technical equipment
Licensing, Certification and Other Requirements

Washington State Driver License (some positions)

Commercial Driver License (some positions)
Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation

Service Status

EEO Code
	Exempt (Administrative)
Career Service

2

	Levels within same series
	Safety and Health Administrator I, II, III, IV and Supervisor
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