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Classification Specification
	

	
	2334500

	
	SAFETY AND HEALTH SUPERVISOR



Class Summary

The responsibilities of this classification include supervising staff and developing and implementing overall work program objectives for assigned group. Responsibilities also include ensuring and promoting a safe environment for employees and customers to comply with federal, state and local regulations and reduce loss and risk to publicly owned resources.  
Distinguishing Characteristics

This is a single level classification and is distinguished from other Safety and Health classifications in that incumbents supervise subordinates, act in a consultant/coordination role and manage the budgets for assigned safety and health programs and/or activities.
Examples of Duties (May vary by position)

1. Develop, justify and administer budget allocations and resources.

2. Supervise and coordinate technical and professional staff, manage individual performance, create a positive work environment and provide training and skill enhancement.

3. Provide supervisory review of all accident investigations. Investigate major injury or fatal accidents. 

4. Ensure organizational compliance to relevant standards, laws and regulations. Audit facilities, equipment and operations to verify compliance.

5. Supervise the gathering and analysis of data related to industrial accidents and hygiene monitoring. Identify trends and report to operating and risk departments and government oversight organizations.

6. Develop and implement relevant safety policies and procedures.

7. Develop, update and present employee safety training programs, safety and health awareness activities and publications, ensuring that statutory training requirements are met.

8. Perform other duties as assigned.
Knowledge/Skills (May vary by position)

Knowledge of federal, state and local industrial safety and health regulations
Knowledge of general Washington State motor vehicle laws and relevant industrial, environmental and traffic hazards
Knowledge of accident prevention and loss-control principles
Knowledge of accident investigation protocol
Knowledge of emergency-management and disaster preparedness techniques

Knowledge of training approaches and adult learning styles
Knowledge of industrial hygiene surveying and sampling
Knowledge of industrial insurance (Revised Code of Washington and Washington Administrative Code)
Knowledge of medical and legal terminology, practice and procedures
Knowledge of program development, implementation, management and evaluation practices
Skill in the investigation of industrial injury claims
Skill in determining health risks and interventions
Skill in budget-planning 
Basic understanding of disability and Americans with Disabilities Act concepts and requirements

Skill in understanding of liability issues
Skill in presentation
Skill in oral and written communications
Skill in problem-solving and analytical
Skill in project-management and program-design
Skill in the use of personal computers, word processing and database management software
Skill in interpersonal, counseling and motivation
Skill in training and counseling
Skill in statistical and trend analysis
Skill in reporting techniques
Skill in conceptual, planning and organizational
Skill in investigative techniques and in applying regulatory intent
Skill in research
Skill in conflict-resolution
Skill in supervising
Skill in the interpretation of health and safety regulations
Skill in the calibration and maintenance of technical equipment
Skill in analyzing emergency conditions and directing appropriate resources
Skill in handling a number of projects or tasks simultaneously
Licensing/Certification Requirements

Washington State Driver’s License and/or Commercial Driver’s License (some positions)
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.

	FLSA Designation
	Exempt (Administrative)

	Levels within same series
	Safety and Health Administrator I, II, III, IV and Supervisor
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