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Classification Specification
	

	
	5220600

	
	SECURITY SCREENER - LEAD



Class Summary

The responsibilities of this classification include acting as lead to employees providing security screening services in all King County District Court locations, King County Courthouse, Maleng Regional Justice Center, Youth Services Center, ITA Mental Health Court and other buildings as assigned.  Leads may also perform the duties of a Security Screener. 
Distinguishing Characteristics

This is the second level in a two-level classification series.  Incumbents in this classification oversee Security Screeners operating x-ray machines and walk-through and hand-held metal detectors to ensure persons entering protected buildings are not carrying weapons or other prohibited items.  Duties include planning, scheduling, coordinating and assigning work and monitoring performance to ensure work meets applicable standards.  Leads may also schedule leaves, assist with the training of personnel and perform select administrative duties.
Examples of Duties (May vary by position)

In addition to the Security Screener responsibilities, a Security Screener-Lead performs the following:
1. Lead and direct assigned staff; prioritize daily work assignments and assign work; resolve issues; oversee and monitor work.

2. Develop and maintain daily/monthly work schedules. 

3.  Review absence requests; prepare payroll forms.
4. Gather and maintain statistical information, including daily post logs and magnetometer test logs.
5. Schedule and provide training and test exercises to update Screeners.
6. Monitor Screeners at all posts to ensure work adheres to standards.
7. Perform regular tests of magnetometers.
8. Perform other duties as assigned.
Knowledge/Skills 

In addition to the Knowledge/Skills listed in the Security Screener classification, the Security Screener-Lead must have the following:
Skill in providing leadership and direction to others
Skill in communicating clearly and effectively
Skill in planning, coordinating and evaluating the work of others

Skill in establishing and maintaining effective working relationships 
Skill in working with a variety of individuals from diverse backgrounds
Skill in providing training 

Skill in using current office software programs including word processing, spreadsheet, database and email software programs
Skill in problem solving and conflict-resolution 

Licensing, Certification and Other Requirements

This is a Civil Service classification. All incumbents must be United States citizens and be able to read and write the English language. Offers of employment are contingent on passing both a thorough background investigation and polygraph examination.

Washington State Driver’s License or ability to travel to King County locations in a timely manner

Additional licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Non-Exempt 

	Service Status
	Career Service

	Levels within same series
	Security Screener and Lead

	Class History
	Created   4/2009
Updated  1/2011 to update language in all sections and add Civil Service requirements
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